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REQUEST FOR QUALIFICATIONS

On-Call Professional Services

The City of Dinuba is seeking qualified consulting firm(s) to provide on-call engineering services. The City may
award more than one contract for the subject professional services. The response to this solicitation will be in the form
of a Statement of Qualifications.

Total amount payable to the Consultant shall not exceed $7,500,000 and with a performance period of the
contract not to exceed five (5) years including any amendments.

All qualified firms interested in providing these services are invited to submit their Statement of Qualifications
(SOQs). The Consultant’s SOQs will be evaluated and ranked according to the criteria provided in Appendix B,
“Proposal Evaluation,” of this RFQ.

Addenda to this RFQ, if issued, will be sent to all prospective Consultants the City of Dinuba has specifically
emailed a copy of the RFQ to and will be posted on the City of Dinuba’s website at:

www.dinuba.org

It shall be the Consultant’s responsibility to check the City of Dinuba’s website to obtain any addenda that may
be issued.

The Consultant’s attention is directed to Appendix A, “Submittal Requirements.”

Submit four (4} hard copies and one (1) electronic copy in PDF format on a USB Drive of the Consultant’s SOQs.
The hard copies and USB Drive shall be mailed or submitted to the City of Dinuba Public Works 1088 E. Kamm
Avenue, Dinuba, CA 93618 prior to 4:00 P.M., March 26, 2026. SOQs shall be submitted in a sealed package
clearly marked “On call Engineering Services “and addressed as follows:

City of Dinuba

Elva Patino, Business Manager
1088 E. Kamm Avenue
Dinuba, CA 93618
epatino@dinuba.ca.gov

Submittals received after the time and date specified above will be considered nonresponsive and will be
returned to the Consultant.

Any proposals received prior to the time and date specified above may be withdrawn or modified by written
request of the Consultant. To be considered, however, the modified submittal must be received prior to 4:00
p.M., March 26, 2026.

Unsigned submittals or submittals signed by an individual not authorized to bind the prospective Consultant
will be considered nonresponsive and rejected.

This RFQ does not commit the City of Dinuba to award a contract, to pay any costs incurred in the preparation
of a proposal for this request, or to procure, or contract for services. The City of Dinuba reserves the right to
accept or reject any or all SOQs received as a result of this request, to negotiate with any qualified Consultant,
or to modify or cancel in part or in its entirety the RFQ if it is in the best interests of the City of Dinuba to do so.

The prospective Consultant is advised that should this RFQ result in recommendation for award of a contract,
the contract will not be in force until it is approved by Dinuba City Council and fully executed by the City of
Dinuba City Manager or its designee.
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All products used or developed in the execution of any contract resulting from this RFQ will remain in the public
domain at the completion of the contract.

The anticipated consultant selection schedule is as follows:

SOQ review and evaluation: March 27 thru April 3, 2026
Oral interviews: April 6 thru 10, 2026

Cost Negotiation: April 13 thru 24, 2026

Contract Award: May 12, 2026

Any questions related to this RFQ shall be submitted in writing to the attention of Elva Patino via email at
epatino@dinuba.ca.gov. Questions shall be submitted before 5:00 PM on March 12, 2026.
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PROJECT DESCRIPTION AND BACKGROUND

The City of Dinuba will be undertaking a variety of capital improvement and public works projects aimed at
maintaining, upgrading, and expanding essential infrastructure to support community growth and long-term
service reliability. These projects may include improvements to water, wastewater, and stormwater systems,
roadway rehabilitation, traffic and transportation enhancements, and general civil engineering services
needed to support City operations. To ensure timely delivery of these initiatives and provide technical
expertise beyond in-house capacity, the City is seeking qualified engineering firms to provide on-call
professional services. The selected consultant(s) will support the City with planning, design, permitting, and
construction-related engineering tasks on an as-needed basis throughout the duration of the agreement.

This solicitation is not for specific projects, but for specific services. The consultant shall provide technical
services and follow the City of Dinuba Quality Assurance Plan (QAP) along with all pertinent State, Federal, and
City of Dinuba rules and regulations. The services are to be rendered for the duration of the contract term. The
City of Dinuba may execute multiple on-call contracts with several consultants for federal and state funded
projects. If applicable, task orders will be issued for specific projects based on competitive mini-RFP’s. The City
of Dinuba does not guarantee a specific number or dollar amount of projects will be contracted with the listed
projects.
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SCOPE OF SERVICES
PURPOSE OF WORK

The purpose of this Request for Qualifications (RFQ) is to provide On-Call Engineering for professional,
technical, and advisory support services to the City of Dinuba. Selected firms will assist City staff with planning,
design, analysis, project management, and construction support for a variety of public works, utility, and capital
improvement projects.

1. General Engineering Services
The selected firm(s) may be tasked with providing one or more of the following services:

Preliminary engineering and feasibility studies

Planning and concept development

Preparation of technical memoranda and reports

Cost estimating and project budgeting

Schedule development

Coordination with City departments, agencies, and stakeholders

r

Design Services
Services may include, but are not limited to:

Preparation of plans, specifications, and estimates (PS&E)
Civil, structural, mechanical, and electrical engineering design
Utility system design (water, wastewater, stormwater)

Street, sidewalk, ADA, and transportation-related design
Grading, drainage, and hydrology analyses

Environmental compliance support (CEQA/NEPA)

3. Construction Support Services
Selected firms may support City staff during construction, including:

Construction management and project administration
Submittal review and RFI responses

Change order analysis

Cost control, schedule monitoring, and documentation
Field inspection and materials testing coordination
Project closeout assistance

4. Surveying and Mapping
Services may include:

Topographic and boundary surveying
Easement and right-of-way mapping
GIS support and data development
Construction staking
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5. Utility and Public Works Infrastructure Support
Tasks may include:

e  Water distribution system modeling and design

Wastewater collection system analysis and design

Stormwater master planning and drainage design

Traffic engineering analysis, signal timing, and traffic control plans
Pavement management and rehabilitation planning

6. Grant & Funding Support
Services may include:

Assistance with grant applications

Preparation of supporting engineering documents
Funding compliance support

Reporting and documentation assistance

7. Project Management & Coordination
Selected firms may be required to:

Provide project oversight and technical leadership

Attend meetings with City staff, elected officials, and stakeholders
e Prepare staff reports, presentations, and public outreach materials
e Coordinate with regulatory agencies for permits and approvals

All deliverables prepared under this on-call contract may include technical reports, memoranda, plans,
specifications, estimates, survey maps, CAD files, GIS data, schedules, and construction support documentation,
as required by the City.

The City of Dinuba is undertaking a variety of capital improvements and public works projects aimed at
maintaining, upgrading, and expanding essential infrastructure to support community growth and long-term
service reliability. These projects may include improvements to water, wastewater, and storm drain roadway
rehabilitation, traffic and transportation enhancement, and general civil engineering services needed to
support City operations. To ensure timely delivery of these initiatives and provide technical expertise beyond
in-house capacity, the City is seeking qualified engineering firms to provide on-call professional services. The
selected consultant(s) will support the City with planning, design, permitting, and construction-related tasks
on an as-needed basis throughout the duration of the agreement.

LOCATION OF WORK

Field work is required and may include night work or in remote areas within the County of Tulare, City of
Dinuba.

REQUIRED SERVICES

Services will be required through individual task orders issued at the City’s discretion. All work performed
under this contract will require approval by the City of Dinuba Contract Administrator and issued through a
Task Order and no work may begin without written authorization. The Task Order shall detail the tasks
required for particular projects, schedule, and projected costs. The costs will be based on the specified rates of
compensation in the contract. The Contract Administrator shall confer with the consultant to establish the
maximum fee, including expenses, for the specific project and to establish the completion date.
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Agency may select more than one task order contract for performance of the scope of Services identified herein.
(CM Services Task Order Contracts”). The total amount payable by Agency for the Task Order Contracts must
not exceed a cumulative maximum total value of Seven Million, Five Hundred Thousand Dollars ($7,500,000)
(“NTE Sum”). Itis understood and agreed that there is no guarantee, either expressed or implied that this dollar
amount will be authorized under the Task Order Contracts through Task Orders. Consultant acknowledges and
agrees that Agency must not pay any amount under this Agreement that would exceed the NTE Sum, and
Consultant must not enter into a Task Order that exceeds the NTE Sum

GENERAL PERSONNEL REQUIREMENTS

The Consultant’s personnel shall be capable, competent, and experienced in performing the types of work in
this Contract with minimal instruction. Personnel skill level should match the specific job classifications, as set
forth herein or in the Consultant’s Cost Proposal and task complexity. The Consultant’s personnel shall be
knowledgeable about, and comply with, all applicable Federal, State, and Local laws and regulations.

The Consultant Engineer signing analytical results, plans, designs, specifications, estimates, notes, calculations,
analysis, reports, graphics, drawings, visual simulations, studies, product, data, manuals, details, other
documents, other items, and deliverables under this Contract requiring the signature of a Engineer shall be
currently employed by the Consultant or its Subconsultants at the time the deliverables are submitted to the
City of Dinuba for consideration under the review and acceptance process.

The Consultant is required to submit a written request and obtain the City of Dinuba Contract Manager’s prior
written approval for any substitutions, additions, alterations, or modifications to the Consultant’s originally
proposed personnel and project organization, as depicted on the proposed Consultant’s Organization Chart or
the Consultant’s cost proposals. The substitute personnel shall have the same job classification, as set forth
herein or in the Consultant’s Cost Proposal not exceed the billing rate, and meet or exceed the qualifications
and experience level of the previously assigned personnel, at no additional cost to Local Agency. The substitute
personnel shall have significant experience in the work involving a similar transportation facility for at a
minimum two (2) previous projects, unless otherwise approved by the City of Dinuba Contract Manager.

In responding to City of Dinuba Task Order and in consuitation with the City of Dinuba Contract Manager, the
Consultant Contract Manager shall identify the specific individuals proposed for the task and their job
assignments. The Consultant shall provide documentation that proposed personnel meet the appropriate
minimum qualifications as required by this Contract.

The Consultant’s personnel shall typically be assigned to and remain on specific City of Dinuba
projects/deliverables until completion and acceptance of the project/deliverables by Local Agency. Personnel
assigned by the Consultant shall be available at the start of a Task Order and after acceptance of the
project/deliverable by Local Agency.

After the City of Dinuba Contract Manager’s approval of the Consultant’s personnel proposal and finalization of
a Task Order, the Consultant may not add or substitute personnel without the City of Dinuba Contract Manager’s
prior written approval.

Resumes containing the qualifications and experience of the Consultant’s and Subconsultant’s personnel, which
include existing, additional, and substitute personnel, and copies of their minimum required certifications, shall
be submitted to the City of Dinuba Contract Manager for review before assignment on a project or Task Order.
The resume and copies of current certification for each candidate shall be submitted to the City of Dinuba
Contract Manager within one (1) week of receiving the request.

The City of Dinuba Contract Manager may interview the Consultant’s personnel for the qualifications and
experience. The City of Dinuba Contract Manager’s decision to select the Consultant’s personnel shall be binding
to the Consultant and its Subconsultants. The Consultant shall provide adequate qualified personnel to be
interviewed by the City of Dinuba Contract Manager within one (1) week of receiving the request.
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The City of Dinuba Contract Manager shall evaluate the adequacy (quality and quantity} of the work performed
by the Consultant’s personnel, and determining whether the deliverables satisfy the acceptance tests and
criteria. The City of Dinuba Contract Manager may reject any Consultant personnel determined by the City of
Dinuba Contract Manager to lack the minimum qualifications. If at any time the level of performance is below
expectations, the City of Dinuba Contract Manager may direct the Consultant to immediately remove Consultant
personnel from the project specified in a Task Order and request another qualified person be assigned as
needed. The substitute personnel shall meet the qualifications required by this Contract for performance of the
work as demonstrated by a resume and copies of current certifications submitted by the Consultant. Substitute
personnel shall receive prior written approval from the City of Dinuba Contract Manager. Invoices with charges
for personnel not pre-approved by the City of Dinuba Contract Manager for work on the Contract and for each
Task Order shall not be reimbursed.

The Consultant shall not remove or replace any existing personnel assigned to Task Orders without the prior
written consent of the City of Dinuba Contract Manager. The removal or replacement of personnel without the
written approval from the City of Dinuba Contract Manager shall be violation of the Contract and may result in
termination of the Contract.

When assigned consultant personnel is on approved leave and required by the City of Dinuba Contract Manager,
the Consultant Contract Manager shall provide a substitute employee until the assigned employee returns to
work from the approved leave. The substitute personnel shall have the same job classification, as set forth
herein or in the Consultant’s Cost Proposal, not exceed the billing rate and meet or exceed the qualifications
and experience level of the previously assigned personnel, at no additional cost to Local Agency. Substitute
personnel shall receive prior written approval from the City of Dinuba Contract Manager to work on this
Contract.

Other project personnel not identified on the Consultant’s cost proposal, including, but not limited to, field and
laboratory technicians, shall also satisfy appropriate minimum qualifications for assigned Task Orders. City of
Dinuba prior written approval is required for all personnel not identified on the Consultant’s organization chart
or the Consultant’s cost proposals before providing services under this Contract.

The Consultant is responsible to provide fully trained personnel to efficiently perform the work. The
Consultant’s personnel may be asked to attend certain special training if recommended by the City of Dinuba
Contract Manager. On such occasions, with the approval of the City of Dinuba Contract Manager, City of Dinuba
shall compensate the Consultant for the Consultant’s actual cost for time spent in training only. All other costs,
fees, and expenses associated with the training, including any transportation costs and training fees, shall be
the Consultant’s responsibility. In addition, services to train the City of Dinuba personnel shall not be provided
by the Consultant under this Contract.

In location(s) where the Consultant personnel is expected to work for extended period(s) of time, the
Consultant shall either relocate the personnel or make every effort to hire local persons.

The Consultant Contract Manager shall be a Registered Professional Engineer or Metallurgical Engineer
licensed in the State of California in good standing with the California State Board for Professional Engineers,
Land Surveyors, and Geologists at all times during the Contract period, to perform the tasks described in this
Contract and in the Task Orders and shall have a documented minimum ten (10) years of demonstrated
experience acceptable to City of Dinuba.

In addition to other specified responsibilities, the Consultant Contract Manager shall be responsible for all
matters related to the Consultant’s personnel, Subconsultants, Engineering Services work, and Consultant’s and
Sub-Consultants’ operations including, but not limited to, the following:
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a. Ensuring that deliverables are clearly defined and that criteria are specific,
measurable, attainable, realistic and time-bound; and that the deliverables satisfy the
acceptance criteria.

b. Supervising, reviewing, monitoring, training, and directing the Consultant’s and Sub-
Consultants’ personnel.

C. Assigning qualified personnel to complete the required Task Order work as specified
on an “as-needed” basis in coordination with the City of Dinuba Contract Manager.

d. Administering personnel actions for Consultant personnel and ensuring appropriate
actions taken for Subconsultant personnel.

e. Maintaining and submitting organized project files for record tracking and auditing.

f. Developing, organizing, facilitating, and attending scheduled coordination meetings,
and preparation and distribution of meeting minutes.

g Implementing and maintaining quality control procedures to manage conflicts, insure

product accuracy, and identify critical reviews and milestones.

h. Assuring that all applicable safety measures are in place.

i Providing invoices in a timely manner and providing monthly Contract expenditures.

j- Reviewing invoices for accuracy and completion before billing to Local Agency.

k Managing Subconsultants.
Managing overall budget for Contract and provide report to the City of Dinuba Contract
Manager.

m. Monitoring and maintaining required DBE involvement.

n. Ensuring compliance with the provisions in this Contract and all specific Task Order
requirements.

o. Monitor the health and safety of personnel working in a hazardous environment in
accordance with all applicable Federal, State, and Local regulations.

p. Knowledge, experience, and familiarity with prevailing wage issues and requirements
in State of California.

g- Provide knowledge, experience, and familiarity On- Call Engineering Services

DELIVERABLES

As agreed upon by the City of Dinuba and consultant in a Task Order for each project.

SCHEDULE

As agreed upon the City of Dinuba and consultant in a Task Order for each project.

If the City of Dinuba determines that the work cannot be performed during normal business hours or the
work is necessary at off hours to avoid danger to life or property, the Consultant's operations may be
restricted to specific hours during the week. Night work may be required on projects involving high traffic
areas. The City of Dinuba construction contractor’s operations may be restricted to specific hours during the
week, which shall become the normal workday for Consultant’s personnel. Changes in hours or schedules

shall be documented by amendment of Task Orders. Any shift differential rate pay shall be reimbursed in
accordancewith the applicable Department of Industrial Relations (DIR) determination.

METHOD OF PAYMENT
Consultant shall be paid based on specific rates of compensation.
GENERAL REQUIREMENTS
1. The Consultant shall begin the required work within two (2) working days after receiving a

fully executed Task Order and the issuance of the Notice to Proceed (NTP) from the City of
Dinuba Contract Manager to the Consultant Contract Manager or on the date specified in the

10
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Task Order. Some work, however, may require Consultant personnel to mobilize within 24-
hour of notifications. Once the work begins, the work shall be performed diligently until all
required work has been completed to the satisfaction of the City of Dinuba Contract Manager
or City of Dinuba designee.

2. The work shall not be performed when conditions prevent a safe and efficient operation, and
shall only be performed with written authorization by Local Agency.

3. The Consultant Contract Manager may direct the Consultant’s employees to work overtime to
meet Task Order schedules at the request of the City of Dinuba Contract Manager. All overtime
shall be pre-approved by the City of Dinuba Contract Manager. Overtime shall be worked only
when directed in writing by the City of Dinuba Contract Manager and specifically required by
the Task Order, and shall only be paid to persons covered by the Fair Labor Standards Act.

4. All Consultant personnel are required to sign a confidentiality and nondisclosure agreement.

Local City of Dinuba shall not reimburse the Consultant for costs to relocate its personnel to the service area of
this Contract. The City of Dinuba shall not reimburse the Consultant for per diem costs, unless preapproved by
the City of Dinuba Contract Manager. The City of Dinuba shall not reimburse the Consultant for out-of-state travel
without prior written approval from the City of Dinuba Contract Manager.

The City of Dinuba shall not incur costs beyond the funding commitments in the Contract and each Task Order.
If the Consultant anticipates that funding for work will be insufficient to complete work, the Consultant shall
promptly notify the City of Dinuba Contract Manager.

The Consultant may claim reimbursement for providing equipment or supplies. However, such claimed costs
shall be in compliance with 48 Code of Federal Regulation (CFR), Chapter 1, Part 31 (Federal Acquisition
Regulation - FAR cost principles) and 2 CFR, Part 200, and be consistent with the Consultant's company-wide
allocation policies and charging practices with all clients including federal government, state governments,
local agencies, and private clients.

The Consultant shall have and provide adequate office equipment and supplies to complete the work required
by this Contract. Such equipment and supplies shall include, but not be limited to, the following:

a. Office Supplies.

b. Computers with appropriate software, printers, plotters, fax machines, calculators,
data collectors and their necessary attachments and accessories.

C. Data processing systems, software packages, reference materials, or other tools,
including hardware and software, used in providing transportation engineering
deliverables.

The Consultant shall provide all necessary tools, instruments, equipment, materials, supplies, and safety
equipment required to perform the work identified in each Task Order and this Contract accurately, efficiently,
and safely. The Consultant’s personnel shall be fully trained in the use of such necessary tools, instruments,
equipment, materials, supplies, and safety equipment. The Consultant shall not be reimbursed separately for
tools of the trade, which may include, but not be limited to, the above-mentioned equipment.

If the Consultant fails to submit the required analytical results, plans, designs, specifications, estimates, notes,
calculations, analysis, reports, graphics, drawings, visual simulations, studies, product, data, manuals, details,
deliverables, backup documents, other documents, and other items required by this Contract and any approved

Task Order, City of Dinuba shall have the right to withhold payment and/or terminate this Contract in
accordance with the termination provisions of this Contract. Ifthe Contract is terminated, the Consultant shall,
at Local Agency’ request, return all materials recovered or developed by the Consultant under the Contract
including, but not limited to, photos, field notes, computer data files, maps, artifact collections, catalogs,

11
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analytical results, plans, designs, specifications, estimates, notes, calculations, analysis, reports, graphics,
drawings, visual simulations, studies, product, data, manuals, details, deliverables, backup documents, other
documents, and other items required by this Contract.

MATERIALS TO BE PROVIDED BY THE CONSULTANT

Unless otherwise specified in this Contract, the Consultant shall provide all materials to complete the required
work in accordance with the delivery schedule and cost estimate outlined in each Task Order.

Local City of Dinuba shall not pay the Consultant for the Consultant’s work under this Contract and the charges
incurred by the Consultant that does not conform to the requirements specified in this Contract and to the
applicable Task Order, and such work shall be corrected at the Consultant’s sole expense at no additional cost
to Local Agency.

12
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APPENDIX A - SUBMITTAL REQUIREMENTS

These guidelines are provided for standardizing the preparation and submission of Statement of Qualifications
(S0Q’s) by all Consultants. The intent of these guidelines is to assist Consultants in preparation of their
qualifications, to simplify the review process, and to help assure consistency in format and content.

SOQ’s shall contain the following information in the order listed:
1. Introductory Letter
The introductory (or transmittal) letter shall be addressed to:

George Avila, Public Works Director (Construction Manager)
1088 E. Kamm Avenue
Dinuba, CA 93618

The letter shall be on Consultant letterhead and include the Consultant’s contact name, mailing address,
telephone number and email address. The letter will address the Consultant’'s understanding of the services
being requested and any other pertinent information the Consultant believes should be included. All
addendums received must be acknowledged in the transmittal letter.

The letter shall be wet-signed in blue ink by the individual authorized to bind the Consultant to the proposal.
2. Executive Summary
3. Consultant Information, Qualifications & Experience

The City of Dinuba will only consider submittals from Consultants that demonstrate they have successfully
completed comparable projects. These projects must illustrate the quality, type, and past performance of the
project team. Submittals shall include a detailed description of a minimum of three (3) projects within the past
five (5) years which include the following information:

Contracting agency

Contracting agency Project Manager
Contracting agency contact information
Contract amount

Funding source

Date of contract

Date of completion

Consultant Project Manager and contact information
Project Objective

10. Project Description

11. Project Outcome

CENOUAWN R

4. Organization and Approach

1. Describe the roles and organization of your proposed team for this contract. Indicate the composition
of subcontractors and number of project staff, facilities available and experience of your team as it
relates to this contract.

2. Describe your project and management approach. Provide a detailed description of how the team and
scope of work will be managed.

3. Describe the roles of key individuals on the team. Provide resumes and references for all key team
members. Resumes shall show relevant experience, for the Project’s Scope of Work, as well as the

13
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length of employment with the proposing Consultant. Key members, especially the Project Manager,
shall have significant demonstrated experience with this type of contract, and should be committed to
stay with the project for the duration of this contract.

5. Scope of Work

1. Include a detailed Scope of Work Statement describing all services to be provided.
2. Describe project deliverables for each phase of your work.
3. Describe your cost control and budgeting methodology.

6. Schedule of Work
Provide a detailed schedule for the proposing Consultant’s services including time for reviews.

Project Schedule - In order to assess duration and resources, the project planning and scheduling of tasks
should be done using a Gantt chart.

P roj e ct P I a n n e r Pariod Mighlight: | % EE b EE Actual ' % Complete EE} Actual (beyond plan) % Complete (beyond plan)

i AN ACTUKL  ACTUAL | PIRCINT
ASTRTY START ODURATION START DURATION COMPLETE  PERIODS

Actlvity 01

1 S 1 4
Activity 02 1 6 1 6 100%
Activity 03 2 4 2 5 35%
Activity 04 4 8 4 6 10%
Activity 05 4 2 4 8 85%
Activity 06 4 3 4 6 85%
Activity 07 5 4 S 3 50%
Activity 08 S 2 S 5 60%
Actlvity 09 S 2 5 & 75%
Activity 10 6 5 6 7 100%
Activity 11 6 1 5 8 60%
Actlvity 12 9 3 9 3 0%
Activity 13 9 & 9 7 50%
Actlvity 14 9 3 9 1 0%
Activity 15 9 4 8 5 1%
Activity 16 10 5 10 3 0%
Activity 17 11 2 11 5 0%
Activity 18 12 6 12 7 0%
Actlvity 19 12 1 12 5 0%
Actlvity 20 14 S 14 6 0%
Activity 21 14 8 14 2 44%
Activity 22 14 7 14 3 0%
Activity 23 15 4 15 B 12%
Activity 24 15 5 15 3 5%
Activity 25 15 B 15 5 0%
Activity 26 16 28 16 30 50%

7. Conflict of Interest Statement

Throughout the term of the awarded contract, any person, firm or subsidiary thereof who may provide, has
provided or is currently providing Design Engineering Services and/or Construction Engineering Services
under a contractual relationship with a construction contractor(s) on any City of Dinuba project listed in this
Scope of Work must disclose the contractual relationship, the dates and the nature of the services. The prime
consultant and its subconsultants shall also disclose any financial or business relationship with the
construction contractor(s) who are working on the projects that are assigned through task orders on the
contract.

Similar to the disclosures regarding contractors, all firms are also required to disclose throughout the term of
the awarded contract, any Design Engineering services including claim services, Lead Project Management
services and Construction Engineering Services provided to all other clients on any City of Dinuba project
listed in this Scope of Work.

14
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In addition to the disclosures, the Consultant shall also provide possible mitigation efforts, if any, to eliminate
or avoid any actual or perceived conflicts of interest.

The Consultant shall ensure that there is no conflict before providing services to any construction contractor
on any of the Department’s projects listed in this Scope of Work. The submitted documentation will be used
for determining potential conflicts of interest. City of Dinuba will use this documentation to determine
whether the firm may work on specific projects.

If a Consultant discovers a conflict during the execution of an assigned task order, the Consultant must
immediately notify the City of Dinuba Contract Manager regarding the conflicts of interest. The City of Dinuba
Contract Manager may terminate the Task Order involving the conflict of interest and City of Dinuba may

obtain the conflicted services in any way allowed by law. Failure by the Consultant to notify City of Dinuba
Contract Manager may be grounds for termination of the contract.

8. Litigation

Indicate if the proposing Consultant was involved with any litigation in connection with prior projects. If yes,
briefly describe the nature of the litigation and the result.

9. ContractAgreement

Indicate if the proposing Consultant has any issues or needed changes to the proposed contract agreement
included as Attachment 3.

The Consultant shall provide a brief statement affirming that the proposal terms shall remain in effect for ninety
(90) days following the date proposal submittals are due.

A contract will not be awarded to a consultant without an adequate financial management and accounting
system as required by 49 CFR Part 18, 48 CFR Part 31, and 2 CFR Part 200.

10. Federal-Aid Provisions
The proposing Consultant’s services are federally funded, which necessitate compliance with additional

requirements. Consultant shall adhere to all applicable provisions of the Local assistance Procedures Manual
(LAPM)

15
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Federal and/or State prevailing wage rates may apply. This requirement, if applicable, will be specified in the
draft Agreement. All contractors and subcontractors who bid or work on public works projects must register
with the Department of Industrial Relations (DIR).

11.

e Disclosure of Lobbying Activities (LAPM 10-Q)

Upon award and through completion of the project, the successful proposing Consultant will be required
to follow applicable federal-aid requirements and shall complete and submit with the agreement the
following forms at the time of award:

e  Any other relevant forms required during the project.

Consultant shall demonstrate familiarity of providing services for federally funded projects and has clear
understanding of requirements/needs to facilitate the project through Local Assistance and Local
Assistance Procedures Manual.

Cost Proposal

The consultant performs the specific items of work for services stated in the contract. The method of
payment is specific rates of compensation.

In order to assure that the City of Dinuba is able to acquire professional services based on the criteria set
forth in the Brooks Act and Government Code 4526, the proposal shall include a cost proposal for each
service of the proposal. Proposing Consultants will be required to submit certified payroll records, as
required.

Cost proposal shall be submitted in a separate sealed envelope from the proposal. The cost proposal is
confidential and will remain sealed until all proposals have been reviewed, and the most qualified
consultant has been selected. The top ranked consultant’s cost proposal is opened just prior to
negotiations. All other cost proposals shall be filed and remain unopened after contract execution.
Consultant shall prepare a specific rate of compensation Fee estimate with progress payments at defined
milestones/tasks.

Selected Consultant shall comply with Chapter 10.1.3 of the Local Assistance Procedures Manual regarding
the A&E Consultant Contract Audit and Review process. A pre-award or post-award may be performed on
any contract issued as a result of this RFQ. Financial Document Review Request form must be completed
and approved by the Independent Audits and Investigations (I0AI) prior to contract execution.
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On-Call Engineering Services

APPENDIX B - PROPOSAL EVALUATION
Evaluation Process

All submittals will be evaluated by the City of Dinuba’s Selection Committee. The Committee may be composed
of City staff and other parties that may have expertise or experience in the services described herein. The
Committee will review the submittals and will rank the proposers. The evaluation of the proposals shall be
within the sole judgment and discretion of the Committee. All contacts during the evaluation phase shall be
through the City of Dinuba Contract Administrator/Project Manager only. Proposers shall neither contact nor
lobby evaluators during the evaluation process. Attempts by Proposer to contact members of the Committee
may jeopardize the integrity of the evaluation and selection process and risk possible disqualification of
Proposer.

The Committee will evaluate each submittal meeting the qualification requirements set forth in this RFQ.
Proposers should bear in mind that any submittal that is unrealistic in terms of the technical or schedule
commitments may be deemed reflective of an inherent lack of technical competence or indicative of a failure to
comprehend the complexity and risk of the City of Dinuba’s requirements as set forth in this RFQ.

The selection process may include oral interviews. The consultant will be notified of the time and place of oral
interviews and if any additional information that may be required to be submitted.

Upon completion of the evaluation and selection process, only the cost proposal from the most qualified
consultant will be opened to begin cost negotiations. All other cost proposals shall be filed and remain unopen
at the conclusion of the procurement process. Upon acceptance of a cost proposal and successful contract
negotiations, staff will recommend a contract be awarded by the Dinuba City Council.

Evaluation Criteria

Proposals will be evaluated according to each Evaluation Criteria, and scored on a zero to five-point rating. The
scores for all the Evaluation Criteria will then be multiplied according to their assigned weight to arrive at a
weighted score for each proposal. A submittal with a high weighted total will be deemed of higher quality than
a proposal with a lesser-weighted total.

Rating Scale
Not Non-responsive, fails to meet RFQ specifications. The approach has no probability of
0 success. For mandatory requirement this score will result in disqualification of
Acceptable :

submittal.

Below average, falls short of expectations, is substandard to that which is the average
1 Poor or expected norm, has a low probability of success in achieving project objectives per

RFQ.
2 Fair Has a reasonable probability of success, however, some objectives may not be met.

Acceptable, achieves all objectives in a reasonable fashion per RFQ specification. This
3 Average will be the baseline score for each item with adjustments based on interpretation of
submittal by Evaluation Committee members.

4 Above Very good probability of success, better than that which is average or expected as the
Average/Good | norm. Achieves all objectives per RFQ requirements and expectations.
Exceeds expectations, very innovative, clearly superior to that which is average or
Excellent/ .- . . —
5 Exceptional expected as the norm. Excellent probability of success and in achieving all objectives

and meeting RFQ specification.
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The Evaluation Criteria Summary and their respective weights are as follows:

No. | Written Evaluation Criteria Weight
1 | Completeness of Response Pass/Fail
2 | Qualifications & Experience 20
3 | Organization & Approach 15
4 | Scope of Services to be Provided 15
5 | Schedule of Work 10
6 | Conflict of Interest Statement Pass/Fail
7 | Local Presence 5
8 | References 10

Subtotal: 75
No. | Interview Evaluation Criteria Weight
9 | Presentation by Team 10
10 | Q&A Response to panel 15
gquestions
Subtotal: 25
Total: 100

1. Completeness of Response (Pass/Fail)

a. Responses to this RFQ must be complete. Responses that do not include the proposal content
requirements identified within this RFQ and subsequent addenda and do not address each of
the items listed below will be considered incomplete, be rated a Fail in the Evaluation Criteria
and will receive no further consideration. Responses that are rated a Fail and are not
considered may be picked up at the delivery location within 14 calendar days of contract
award and/or the completion of the competitive process.

2. Qualifications & Experience (20 points)

a. Relevant experience, specific qualifications, and technical expertise of the firm and sub-
consultants to conduct on-call engineering services on both federal and non-federal aid
projects.

3. Organization & Approach (15 points)

a. Describes familiarity of project and demonstrates understanding of work completed to date
and project objectives moving forward
b. Roles and Organization of Proposed Team
i. Proposes adequate and appropriate disciplines of project team.
ii. Some or all of team members have previously worked together on similar project(s).
iii. Overall organization of the team is relevant to City of Dinuba’s needs.
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Project and Management Approach
i. Team is managed by an individual with appropriate experience in similar projects.
This person’s time is appropriately committed to the project.

ii. Team successfully addresses Site Planning and Programming efforts.

iii. Project team and management approach responds to project issues. Team structure
provides adequate capability to perform both volume and quality of needed work
within project schedule milestones.

Roles of Key Individuals on the Team
i. Proposed team members, as demonstrated by enclosed resumes, have relevant
experience for their role in the project.
ii. Key positions required to execute the project team’s responsibilities are
appropriately staffed.
Working Relationship with City of Dinuba
i. Team and its leaders have experience working in the public sector and knowledge of
public sector procurement process.
ii. Team leadership understands the nature of public sector work and its decision-
making process.
iii. Proposal responds to need to assist City of Dinuba during the project.

4. Scope of Services to be Provided (15 points)

a.

b.

C.

Detailed Scope of Services to be Provided
i. Proposed scope of services is appropriate for all phases of the work.
ii. Scope addresses all known project needs and appears achievable in the timeframes
set forth in the project schedule.
Project Deliverables
i. Deliverables are appropriate to schedule and scope set forth in above requirements.
Cost Control and Budgeting Methodology
i. Proposer has a system or process for managing cost and budget.
ii. Evidence of successful budget management for a similar project.

5. Schedule of Work (10 points)

Schedule shows completion of the work within or preferably prior to the City of Dinuba
overall time limits as specified in Appendix C.

The schedule serves as a project timeline, stating all major milestones and required submittals
for project management and Federal-Aid compliance.

The schedule addresses all knowable phases of the project, in accordance with the general
requirements of this RFQ.

6. Conflict of Interest Statement (Pass/Fail)

a.

b.

Discloses any financial, business or other relationship with the City of Dinuba that may have
an impact upon the outcome of the contract or the construction project.

Lists current clients who may have a financial interest in the outcome of this contract or the
construction project that will follow.

Discloses any financial interest or relationship with any construction company that might
submit a bid on the construction project.

7. Local Presence (5 points)

a.

A statement addressing firm'’s ability to establish an office within the County or surrounding
area.
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8. References (10 points)

a.

Request for Qualifications
On-Call Engineering Services

Provide as reference the name of at least three (3) agencies you currently or have previously
consulted for in the past three (3) years.

9. Presentation by Team (10 points)

a.

Team presentation conveying project understanding, communication skills, innovative ideas,

critical issues and solutions.

10. Q&A Response to Panel Questions (15 points)

Weighted scores for each Proposal will be assigned utilizing the table below:

a.

Proposer provides responses to various interview panel questions.

No. Evaluation Criteria Rating | Weight Score
(0-5) (Rating *
Weight)
1 Completeness of Response N/A Pass/Fail Pass/Fail
2 Qualifications & Experience 20
3 Organization & Approach 15
4 Scope of Services to be 15
Provided
Schedule of Work 10
Conflict of Interest Pass/Fail
Statement
7 Local Presence 5
8 References 10
9 Presentation by Team 10
10 Q&A Response to Panel 15
Questions
Total: 100
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APPENDIX C -PROJECT SCHEDULE

Project Schedule - In order to assess duration and resources, the project planning and scheduling of tasks
should be done using a Gantt chart.

P roj ect P I a n n e r .'.!”?‘_“:ﬂl'.‘_‘?!"‘_:_l__ -iﬂ EZ; Plan mActual .%Cnmplete EActual {beyond plan) % Complete {beyond plan)

PLAN  PLAN  ACTUAL ACTUAL PERCENT
ACTIVITY START DURATION START DURAATION COMPLETE  iiRiZis

FOEN I MAVE I TN IR CTEOZS 3 23 IA 3T I IV IE IS K01 32 ED B4 BY BE NP BE JE 6D 41 47 43 A3 4 ML

Activity 01 1 5 1 T 5%
Actlvity 02 1 6 1 6 100%
Activity 03 2 a 2 5 3%
Activity 04 4 8 1 6 10%
Activity 05 a 2 4 g 85%
Actlvity 06 a 3 4 6 85%
Activity 07 5 4 5 3 so%
Activity 08 5 2 5 s 0%
Activity 09 5 2 5 6 7%
Activity 10 6 5 6 7 00%
Activity 11 6 1 5 g 60%
Activity 12 5 3 9 3 0%
Activity 13 9 6 9 7 s0%
Activity 14 Fl 3 3 1 o%
Activity 15 9 q 8 5 1%
Activity 16 v 5 10 3 80w
Activity 17 no2  on 5 0%
Activity 18 2 6 1 7 0%
Activity 19 2 1 1 5 0%
Activity 20 1w s 1 6 0%
Activity 21 1w e 1 2 4%
Activity 22 w7 1 3 0%
Activity 23 15 4 15 B 1%
Activity 24 5 5 15 3 5%
Activity 25 15 8 15 5 o%
Activity 26 6 28 16 30 50% Raiansires et brags st s e
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Attachment 1

SAMPLE COST PROPOSAL
Sample Only - Required Cost Proposal Template To Be Determined By Agency

Note: Mark-ups are Not Allowed
Consultant

SAMPLE COST PROPOSAL 2
SPECIFIC RATE OF COMPENSATION (USE FOR ON-CALL OR AS-NEEDED CONTRACTS)

O Prime Consultant

{CONSTRUCTION ENGINEERING AND INSPECTION CONTRACTS)

O Subconsultant

0O 2" Tier Subconsultant

Project No. Contract No. Confract Amount$ Date
For Combined Rate

Fringe Benefit % + General &Administrative % = Combined ICR%

OR

For Home Office Rate

Fringe Benefit % + General &Administrative % = Home Office ICR%
For Field Office Rate

Fringe Benefit % + General &8Administrative % = Field Office ICR%

Fee = %

BILLING INFORMATION

CALCULATION INFORMATION

Name/Job Title/Classification’ Hourly Billing Rates? Effective Date of Hourly Rate Actual or Avg % or $ Hourly Range -
Straights OT(1.5x) OT(2x) From To Hourly Rate? Increase | for Classifications Only

John Boe - Project Manager * $0.00 $0.00 $0.00 01/01/2016 1213112016 $0.00 Nat Applicable
Civil Engineer Il $0.00 $0.00 $0.00 01/01/2017 1213112017 $0.00 0.0%
$0.00 $0.00 $0.00 01/01/2018 12/31/2018 $0.00 0.0%

Sue Jones — Construction $0.00 $0.00 $0.00 01/01/2016 1213112016 $0.00 Not Applicable
Engineerinspector $0.00 $0.00 $0.00 01/01/2017 1213112017 $0.00 0.0%
Engineer | $0.00 $0.00 $0.00 01/01/2018 12/31/2018 $0.00 0.0%

Buddy Black — Claims Engineer $0.00 $0.00 $0.00 01/01/2016 12/31/2016 $0.00 Not Applicable
Engineer I $0.00 $0.00 $0.00 01/01/2017 12/3172017 $0.00 0.0%
$0.00 $0.00 $0.00 01/01/2018 12/31/12018 $0.00 0.0%

Land Suiveyor *~* $0.00 $0.00 $0.00 01/01/2016 1213112016 $0.00 $00 - $00
$0.00 $0.00 $0.00 01/01/2017 1213172017 $0.00 0.0% $00 - $00
$0.00 $0.00 $0.00 01/01/2018 12/31/2018 $0.00 0.0% $00 - $00

Technician $0.00 $0.00 $0.00 01/01/2016 12/31/2016 $0.00 $00 - $00
$0.00 $0.00 $0.00 01/01/2017 12/31/2017 $0.00 0.0% $00 - $00
$0.00 $0.00 $0.00 01/01/2018 12/31/2018 $0.00 0.0% $00 - $00

{Add pages as necessary)
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SAMPLE COST PROPOSAL
Sample Only - Required Cost Proposal Template To Be Determined By Agency

NOTES:

1. Key personnel must be marked with an asterisk (*) and employees that are subject to prevailing wage requirements must be marked with two asterisks (**). All costs
must comply with the Federal cost principles. Subconsultants will provide their own cost proposals

2. The cost proposal format shall not be amended.

3. Billing rate = actual hourly rate * (1+ ICR) * (1+ Fee). Indirect cost rates shall be updated on an annual basis in accordance with the consultant's annual accounting
period and established by a cognizant agency or accepted by Caltrans. All costs must comply with the Federal cost principles for reimbursement.

4. For named employees and key personnel enter the actual hourly rate. For classifications only, enter the Average Hourly Rate for that classification.

SAMPLE COST PROPOSAL 2

SPECIFIC RATE OF COMPENSATION (USE FOR ON-CALL OR AS-NEEDED CONTRACTS)
{CONSTRUCTION ENGINEERING AND INSPECTION CONTRACTS)

Consultant 0 Prime Consultant O Subconsultant
Project No. Contract No. Date
SCHEDULE OF OTHER DIRECT COST ITEMS (Add additional pages as necessary)
Description of Item Quantity Unit Unit Cost Total

Mileage Costs $0.00
Equipment Rental and Supplies $0.00
Permit Fees $0.00
Plan Sheets $ 0.00
Test $0.00
Vehicle $0.00

Subconsultant 1:
Subconsultant 2:
Subconsultant 3:
Subconsultant 4:

Subconsuitant 5:
Note: Add additional pages if necessary

NOTES:

. List other direct cost items with estimated costs. These costs should be competitive in their respective industries and supported with appropriate documentation.
Proposed ODC items should be consistently billed regardless of client and contract type.

Items when incurred for the same purpose, in like circumstance, should not be included in any indirect cost pool or in the overhead rate.

Items such as special tooling, will be reimbursed at actual cost with supporting documentation (invoice).

Items listed above that would be considered "tools of the trade" are not reimbursable as other direct cost,

Travel related costs should be pre-approved by the contracting agency and shall not exceed current State Department of Personnel Administration rules

Do N

Page 2 of 4



SAMPLE COST PROPOSAL
Sample Only - Required Cost Proposal Template To Be Determined By Agency

7. |f mileage is claimed, the rate should be properly supported by the consuitant's calculation of their actual costs for company vehicles. In addition, the miles claimed
should be supported by mileage logs.

8. If a consultant proposes rental costs for a vehicle, the company must demonstrate that this is its standard procedure for all of their contracts and that they do not
own any vehicles that could be used for the same purpose.

9. The cost proposal format shall not be amended. All costs must comply with the Federal cost principles.

10. Add additional pages if necessary

11. Subconsultants must provide their own cost proposals.
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SAMPLE COST PROPOSAL
Sample Only - Required Cost Proposal Template To Be Determined By Agency

SAMPLE COST PROPOSAL 2

Certification of Direct Costs:

[, the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the
cost proposal(s) in this contract are actual, reasonable, allowable, and allocable to the confract in
accordance with the confract terms and the following requirements:

7. Generally Accepted Accounting Principles (GAAP)

8. Terms and conditions of the contract

9. Title 23 United States Code Section 112 - Letting of Contracts

10. 48 Code of Federal Regulations Part 31 - Contract Cost Principles and Procedures

11. B Code of Federal Regulations Part 172 - Procurement, Management, and
Administration of Engineering and Design Related Service

12. 48 Code of Federal Regulations Part 9904 - Cost Accounting Standards Board (when
applicable)

All costs must be applied consistently and fairly to all contracts. All documentation of compliance must
be retained in the project files and be in compliance with applicable federal and state requirements.
Costs that are noncompliant with the federal and state requirements are not eligible for reimbursement.

Prime Consultant or Subconsultant Certifying:,

Name: Title*: $0.00
Signature: Date of Certification (mm/dd/yyyy):

Email: Phone Number:

Address:

* An individual executive or financial officer of the consultant’s or subconsuitant’s organization at
a level no lower than a Vice President or a Chief Financial Officer, or equivalent, who has
authority to represent the financial information utilized to establish the cost proposal for the
contract.

List services the consultant is providing under the proposed contract:
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QUALITY ASSURANCE PROGRAM (QAP)
AGENCY: City of Dinuba

The purpose of this program is to provide assurance that the materials incorporated into the construction projects
are in conformance with the contract specifications. This program should be updated every five years or more
frequent if there are changes of the testing frequencies or to the tests themselves. To accomplish this purpose, the
following terms and definitions will be used:

DEFINITION OF TERMS

® Acceptance Testing (AT) — Sampling and testing, or inspection, to determine the degree of compliance with
contract requirements.

* Independent Assurance Program (IAP) — Verification that AT is being performed correctly by qualified
testers and laboratories.

®  Quality Assurance Program (QAP) — A sampling and testing program that will provide assurance that the
materials and workmanship incorporated into the construction project are in conformance with the contract
specifications. The main elements of a QAP are the AT, and IAP.

® Source Inspection — AT of manufactured and prefabricated materials at locations other than the job site,
generally at the manufactured location.

MATERIALS LABORATORY

The AGENCY will use their own materials laboratory or a private consultant materials laboratory to perform AT
on Federal-aid and other designated projects. The materials laboratory shall be under the responsible management
of a California registered Engineer with experience in sampling, inspection and testing of construction materials.
The Engineer shall certify the results of all tests performed by laboratory personnel under the Engineer’s
supervision. The materials laboratory shall contain certified test equipment capable of performing the tests
conforming to the provisions of this QAP.

The materials laboratory used shall provide documentation that the laboratory complies with the following
procedures:

1. Correlation Testing Program — The materials laboratory shall be a participant in one or more of the
following testing programs:

a. AASHTO Materials Reference Laboratory (AMRL)
b. Cement and Concrete Reference Laboratory (CCRL)
c. Caltrans’ Reference Samples Program (RSP)

2. Certification of Personnel — The materials laboratory shall employ personnel who are certified by one or
more of the following:
a. Caltrans District Materials Engineer
b. Nationally recognized non-Caltrans organizations such as the American Concrete Institute, Asphalt
Institute, National Institute of Certification of Engineering Technologies, etc.
c.  Other recognized organizations approved by the State of California and/or recognized by local
governments or private associations.

3. Laboratory and Testing Equipment — The materials laboratory shall only use laboratory and testing
equipment that is in good working order. All such equipment shall be calibrated at least once each year. All
testing equipment must be calibrated by impartial means using devices of accuracy traceable to the



National Institute of Standards and Technology. A decal shall be firmly affixed to each piece of equipment
showing the date of the last calibration. All testing equipment calibration decals shall be checked as part of
the IAP.

ACCEPTANCE TESTING (AT)

AT will be performed by a materials laboratory certified to perform the required tests. The tests results will be
used to ensure that all materials incorporated into the project are in compliance with the contract specifications.

Testing methods will be in accordance with the CT Methods or a national recognized standard (i.e., AASHTO,
ASTM, etc.) as specified in the contract specifications.

Sample locations and frequencies may be in accordance with the contract specifications. If not so specified in the
contract specifications, samples shall be taken at the locations and frequencies as shown in Attachment #1
(“Acceptance Sampling and Testing Frequencies” of the QAP Manual).

INDEPENDENT ASSURANCE PROGRAM (1AP)

IAP shall be provided by personnel from Caltrans, the Agency’s certified materials laboratory, or consultant’s
certified materials laboratory. IAP will be used to verify that sampling and testing procedures are being performed
properly and that all testing equipment is in good condition and properly calibrated.

IAP personnel shall be certified in all required testing procedures, as part of IAP, and shall not be involved in any
aspect of AT.

IAP shall be performed on every type of materials test required for the project. Proficiency tests shall be
performed on Sieve Analysis, Sand Equivalent, and Cleanness Value tests. All other types of IAP shall be witness
tests.

Poor correlation between acceptance tester’s results and other test results may indicate probable deficiencies with
the acceptance sampling and testing procedures. In cases of unresolved discrepancies, a complete review of AT
shall be performed by IAP personnel, or an independent materials laboratory chosen by the Agency. IAP samples
and tests are not to be used for determining compliance with contract requirements. Compliance with contract
requirements is determined only by AT.

REPORTING ACCEPTANCE TESTING RESULTS

The following are time periods for reporting material test results to the Resident Engineer:

®  When the aggregate is sampled at material plants, test results for Sieve Analysis, Sand Equivalent and
Cleanness Value should be submitted to the Resident Engineer within 24 hours after sampling.
®  When materials are sampled at the job site, test results for compaction and maximum density should be
submitted to the Resident Engineer within 24 hours after sampling.
®  When soils and aggregates are sampled at the job site:
(1) Test results for Sieve Analysis, Sand Equivalent and Cleanness Value should be submitted to the
Resident Engineer within 72 hours after sampling.

(2) Test results for “R” Value and asphalt concrete extraction should be submitted to the Resident
Engineer within 96 hours after sampling.

When sampling products such as Portland Cement Concrete (PCC), cement-treated base (CTB), hot mix asphalt
(HMA), and other such materials; the time of such sampling shall be varied with respect to the time of the day
insofar as possible, in order to avoid a predictable sampling routine. The reporting of AT results, if not performed
by the Resident Engineer’s staff, shall be done on an expedited basis such as by fax or telephone.

TESTING OF MANUFACTURED MATERIALS




During the Design phase of the project, the Project Engineer may submit a “Source Inspection Request” see
Attachment#2 (Exhibit 16-V of the LAPM) to the Agency, consultant, or Caltrans for inspection and testing of
manufactured and prefabricated materials by their materials laboratory. A list of materials that can be typically
accepted on the basis of certificates of compliance during construction is found in Attachment #3 (Appendix F of
the QAP Manual). All certificates of compliance shall conform to the requirements of the contract specifications,
for examples see Attachment #4 (Appendix J of the QAP Manual).

Should the Agency request Caltrans to conduct the source inspection, and the request is accepted, all sampling,
testing, and acceptance of manufactured and prefabricated materials will be performed by Caltrans’ Office of
Materials Engineering and Testing Services.

For Federal-aid projects on the National Highway System (NHS), Caltrans will assist in certifying the materials
laboratory, and the acceptance samplers and testers. For Federal-aid projects off the NHS, Caltrans may be able to
assist in certifying the materials laboratory, and the acceptance samplers and testers.

PROJECT CERTIFICATION

Upon completion of a Federal-aid project, a “Materials Certificate” shall be completed by the Resident Engineer.
The Agency shall include a “Materials Certificate” in the Report of Expenditures submitted to the Caltrans
District Director, Attention: District Local Assistance Engineer. A copy of the “Materials Certificate” shall also be
included in the Agency’s construction records. The Resident Engineer in charge of the construction function for
the Agency shall sign the certificate. All materials incorporated into the work which did not conform to
specifications must be explained and justified on the “Materials Certification”, including changes by virtue of
contract change orders. See Attachment # 5 for an example (Appendix K of the QAP Manual).

RECORDS

All material records of samples and tests, material releases and certificates of compliance for the construction
project shall be incorporated into the Resident Engineer’s project file. If a Federal-aid project:

®  The files shall be organized as described in Section 16.8 “Project Files” of the Local Assistance Procedures
Manual.

¢ Itis recommended that the complete project file be available at a single location for inspection by Caltrans
and Federal Highway Administration (FHWA) personnel.

¢ The project files shall be available for at least three years following the date of final project voucher.

¢ The use of a “Log Summary,” as shown in Appendix H of the QAP Manual, facilitates reviews of material

sampling and testing by Caltrans and FHWA, and assists the Resident Engineer in tracking the frequency of
testing.

When two or more projects are being furnished identical materials simultaneously from the same plant, it is not
necessary to take separate samples or perform separate tests for each project; however, copies of the test reports
are to be provided for each of the projects to complete the records.

APPROVED BY: AZA%\ 35544

// (Signature) (CE#®
/

NAME: Jason Watts ~ DATE: /5 /2.0

TITLE: Dinuba Citv Engineer



HOT MIX ASPHALT (HMA) / ASPHALT CONCRETE (AC)

Quality Characteristic | Test Method Minimum Sampling and Testing Frequency Location/Time of Sampling

Aggregate Gradation (Sieve) 202 V 1 Per 1000 Tons or Part Thereof ; ~*  Minimum 1 Per Day During At Plant Per CT 125 (a)}

Sand Equivalent CT 217 Production/Placement of At Least 300 Tons Per Day

|Asphalt Binder Content crasz / Loose Mix Behind Paver Per CT 125

| Percent Compaction by Maxdmum Nuclear (b} 1 Set Per 1000 Tons or Part Thereof ; Minimum 1 Set Per Day During Random Locations Per CT 375 (c)
[Theoretical Density (Rice) CT 375 or ASTM D2950 (¢} [Production/Placement of At Least 300 Tons Per Day (b)

[Maximum Theoretical Density (Rice) _ [CT309 V'

HMA Moisture Content CT2260rCT370  \/

Stabilometer Value (d) CT 366 \/ L 1 Per Day During Production/Placement of At Least 300 Tons Per Day Loose Mix Behind Paver Per CT 125

Air Voids Content (d) cr367(e) V' ' g

|Asphalt Binder (3] |t Plant Per CT 125 i
[smoothness [12foot Straightedge | | !

{a) Exact tonnage of sample location ta be detarmined by Random Sampling Plans

(b) Compaction determined by Nuclear Density Device. Core testing required if compaction fails the neclear test
{c) Correlation between core densities and nuclear device reguired only if compaction fails the nuclear test

(d) Report the average of 3 testad briquettes from a si ngle split source

{e) Use CT 309 to determine maximum theoretical density in lieu of CT 367 calculated maximum theoretical density
{f) No testing required ; sample and store until completion of project



SUBGRADE (DISTURBED BASEMENT SOIL) OR EMBANKMENT

Quality Characteristic Test Method Minimum Sampling and Testing Frequency Location/Time of Sampling _[
Maximum Density CT216/CT 231 1 Min. Test per 5000 sq ft under vehicle traveled way and shoulder Random locations 2s determined
Relative Compaction 1 Min. Test Per 300 linear foot under sidewalk by the Engineer in place after

|compaction

AGGREGATE BASES AND SUBBASES, IMPORTED BORROW

Quality Characteristic Test Method Minimum Sampling and Testing Frequency Location/Time of Sampling |

Sieve Analysis CT 202 1 Min. Test Per Material Source Isample from site stockpile/plant
prior to placement

|R-Value CcT301 1 Min. Test Per Material Source |sample from site stockpile/plant

prior to placement

Sand Equivalent CT 217 1 Min. Test Per Material Source Sample from site stockpile/plant
prior to placement
Random locations as determined

Maxirum Density CT216/CT 231 1 Min. Test per 5000 sq ft by the Engineer in place after

Relative Compaction compaction




STRUCTURE BACKFILL, SELECT BACKFILL

Quality Charactesistic Test Method Minimum Samphing and Testing Frequency Location/Time of Samphing
ISieve Analysis CT 202 1 Miin. Test Per Materizl Source ple from site stockpile/plant
prior to placement
R-Value CT201 1 Min. Test Per Material Saures {Sample from site stockpile/plant
1 |pricr to placement
Sand Equivalent CT 217~ 1 Min. Test Per Material Source iSample from site stockplie/plant
prior to placement
Random locations as determined
Maximum Density CT 2165/CT 231 1 Min. Test Per 2 Vertical Lifts of Placement by the Engineer in place after
'Relaﬁve Compaction compaction

PORTLAND CEMENT CONCRETE (PCC) - STRUCTURAL AND SIGNAL/LIGHTING FOUNDATIONS

COARSE AGGREGATE

Quality Characteristic Test Method Minimum Sampling and Testing Frequency LocationfTime of Sampling

Sieve Analysis CT202 1 Min. Test per 500 cu yds and Per Material Source ;

Cleanness Value cr227 1 Min. Test on sialler projects Sample from plant stockpile
{If Bridge, 1 Min. per separate pour per abutment/pier prior to mbdng/placement

FINE AGGREGATE

Quality Characteristic Test Method Mmimum Sampling and Testing Frequency Location/Time of Sampling

Sieve Analysis CT 202 1 Min. Test per 500 cu yds and per each materfal source ;

Sand Equivalent cr2a7 1 Min. Test cn smaller projects Sampie from plant stockpile
|If Bridige, 1 Min. per separate pour perabutment/pier/deck prior to placement

WET MIX

Quality Charactesistic Test Method Minimum Sampling and Testing Frequency Location/Time of Sampling

Slump/Penetration Cr533 2 perday

Cytinders CT 539/540 1 Min. Set of 3 per day Sample from trudk/work site
|if Bridge, X Min. Set per separate pour of abutment/pier/deck




Locnl Assistance Procedures Manual EXHIBIT 16-V
' Source Inspection Request to DLAE

SAMPLE COVER MEMO
SOURCE INSPECTION REQUEST
FROM LOCAL AGENCY TO
CALTRANS® DISTRICT LOCAL ASSISTANCE ENGINEER
(Prepared By Applicant On Applicant Letterhead)

To: {name) Date;
Caltrans’ District Looal Assistance Engineer
Celtrans® Local Assistance Office

(distelet office address)
Federal-ald Project Number: (if one has been assigned)
Project Descviptions I
Project Locatlon:

Subject: (Sonrce Inspectlon for Project Name, Couinty)

We ate requesting that Caltrans provide Source Ingpection (reimbursed) services for the above mentioned
project. Weunderstand we are respansible for paying for this service provided for by the State. Listed below
aro the maferials for which we are requesting Caltrans’ Source Inspection (reimbursed) setvices.

Materials that will require source inspection:

Justification for request: {Based on the requitements in Section 16.14 under “Source Inspeotion™)

Axy question you might have about the above materials should be directed

to: _ ___,at__{phoneiH .
Approved:
{(Applicant Representative Name) Distriot Local Assistance Bngineer

(Tiley (Date)
(Local agenoy, name & address) o

Page 16-109
February 1, 1998
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Appendix F - Construction Materials Accepted by a Cerlificate of
Compliance *

Soll Amendnent

Flber

Mulch

Stabllizing Emulsion

Plastio Pipe

Lime

Reinforcing Steel

Structurat Tinber and Lumber

Treated Timber and Lumber

Timber and Lumbet

Culvert and Dyainage Pipe Joluts

Reinforeed Conerate Pipe

Corrugated Stes] Pipe and Corrugated Steel Pipe Arches
Structural Metal Plate Pipe Arches and Pipe Arches
Perforated Steel Pipe

Polyvinyl Chloride Pipe and Polyethylene Tubing

Steol Buteance Tapers, Pipe Down dralns, Reducers, Coupling Bands and Slip Joints
Aluminum Pipe (Bntrance Tapers, Arches, Pipe Down drains, Reducers, Coupling Bands and Slip Joints)
Metal Target Plates

Blecirieal Conductors

Portland Cement

Minor Concretoe

Whaterstop

* If Caltrans Siendard Specifications May 2006 is part of contraot specifications,

Note: Usually these items are inspected at the site of manufacture ot fabrication and reinspected alter
delivery to the Job site,
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Appendix H - Example of a Log Summary Sheet

Subgrnde Materials
"Date i| CT | % 'Staglon > " | “Elevation :f “~Test -~| Minimum | Passed | " Actlon .
tld P et v 70 | Results |t Spee, or Falled Taken

5/15/07 | 231 1+00(30° L) 99.00 93 90 or greater Passed N/A
5Nnefo7 | 231 1+50 (20’ R) 100.50 94 90 or greater Passed NA
snet | 231 2+25 (25’ R) 101,00 26 90 or greater Passed NA
5/18/07 | 23t 1+50 (30" 1) 101.50 95 95 or greater Passed NA
519/07 | 231 2+ 50 20° L) 102.00 [74 95 or grealer Falled ScoNote 1
5/19/07 231 2+ 50(20* L) 102.00 95 95 or greater Passed N/A

CT 231 = Compaction (Nuclear Gage)

* Note }: The Contractor used a water tank to dampen the soil surface at the failed subgrade location, Using a sheep’s
oot compactor, hie reworked the subgrade (inaking at least 10 passes) from Statlon 2+ 00 to Statlon 3+ 00, After
approximately 30 minutes, another compaction test was taken. This time the relative compaction was 95,

Aggrepates il Base Materials

~Date 7| ~CX | < Statlon | Elevatlon i “TestRes = Minimum .’} Pagsed .~ % Action
ol ] Ceeiaeemm ) e T eulfs |G- “Speer: T | or Failed ' Taken '
6/20/07 202 14+ 00 (10’ R) 102.50 Seedata | Seo datasheet Passed N/A
shest
6/20/07 202 2+00(20° L) 102.50 Seodata | Seo data sheet Passed N/A
sheet
6/22107 217 1+00(10'R) 102.50 75 25 or grealer Passed N/A
6/22/07 | 217 2400 (20° L) 102.50 83 25 or greater Passed A
612007 | 227 1+00 (20’ R) 102.50 86 Tt or greater Passed NA
6120107 | 227 1+ 50 (20° L) 102.50 85 1 ot greater Passed N/A
6124107 231 24 00'(20° R) 102,50 98 95 or greater Passed NA
6/24/07 231 2+ 50 (20" L) 102.50 97 95 or grenter Passed N/A
CT 202 = Sleve Analysis, CT 217 = Sand Equivalent,  CT 227 = Cleaniness Value,

CT 231 = Compactlon (Nuclear Gage)
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Appendix H (continued)

Hot Mix Asphalt
Date - | “CT .- | 'Statlon .| Elevation;| "Test ~'| Mintnmm | Passedor | Actlon -
e S, U . Rosulfs | Spee. | “iFalled -Taken ° -
7/10/07 339 1+00 103.00 | 0.08gal/ | 0.05-0.10 | Passed N/A
; (10'R) sqyd galfsq yd
110/07 366 2+00 103.00 32 >23 Passed NIA
(0'L)
7130107 366 1+ 00 103.00 4] >23 Passed N/A
(1°R)
W17 375 2+00 103.00 94 RC=9310 Passed N/A
(20° L) 97
5107 375 1+00 103,00 96 RC=93to | Pnssed N/A
(20'R) 97
7115/07 375 1+50 103.00 95 RC=93to | Passed NA
20L) 97
CT 339 = Distributor Spread Rate,  CT 366 = Stabilometer Valne
CT 375 = In-Place Density & Relative Compaction
Portland Cement Concrets
-7 Dafe 2.1 i\ ‘Statin '} Elovation ;[ :Test - | Minfmwn | Bassed or |+ Actlon -
T cay] b Tl il A0S UResults | Spees Ut Falled | TTaken
9/25/07 504 10+ 50 102.50 6.5% >6.0% Passed N/A
(50'R)
9125107 533 12+50 102.50 15" <2 Passed N/A
(50'R)
9125107 518 11+50 102,50 | 151 1b/enfd | > 1451bfcu | DPassed N/A
(50’R) fi
912507 521 10+ 50 10250 28day= | >3800psl | Passed N/A
{50'R) 4200 psi
9728107 521 11+ 50 102.50 28 day = >3800 psi Passed N/A
(50'R) 4290 psi
9/30/07 521 12450 102.50 28 day = >3800pst | Passed NA
(50’ R) #4160 psi

CT 504 = Air Content,
CT 533 = Ball Penetration

CT 518 =Unit Welght,

CT 521 = Compressivs Strength,
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Appendix J.1 - Example of a Vendor’s Certificate of Compliance

No. 583408
ﬁ%mﬁfmgﬁ?ﬁfﬁ’rﬂr q‘,'fﬁ%’tﬁﬂ"’"

mmm:gommmam an ba_’ azsawwm
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Appendix J.2 - Example of a Cextificate of Compliance for
Portland Cement (continued)

This is to cortify that the

Portland Cemnent .

Supplied by ABC Cement Compatry complles with all
requirements for Type 11 Portland Cement when tested in
accordance with ASTM C - 494,

Local Agenoy Project No. Albert Howakowa
HP21L - 5055 — 111 Quallty Assurance Engineer
ABC Cement Company
Date: _0707/07 .
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Appendix K - Examples of Materials Certificates/Exceptions
(Signed by the Resident Engineer at the Completion
of the Project)

Federal-aid Profect No,; Project HP211,— 5055 111

Subjeci: Matorlals Certifteation

This is to certify that the results of the tests on acceptance samples indicate that the materials
" incorporated in the construction work and the construction aperations controlled by sampling
lﬂ and tosting were in conformity with the approved plans and specifications,
D All materlals exceptions to the plans and specifications on this project are noted below,

No exceptions were found to the plans and specifications on this project.

Bill Sanders Bill Sanders 741107
Resldent Engineer (Print Name) Resident Engineer (Signature) (Date)

Note: The signed origltial of this certificate is placed in the Resident Bngineer’s project flles and one
copy ls maifed to the DLAE and filed under “Report of Bxpenditures,”

See the attachment (next page) .

33



% Division of Local Assistance, Office of Procedures Development and Training f-?;}
diee  Quality Assurance Program (QAP) Manual for Uss by Local Agencles Revised January 20, 2011 iw

Appendix K (continued)

Attachments: Materinls Exceptions (Acceptance Testing)

iTypeof ::f -Descripfion | TotalTests *| "Number | .17 :f “:Action Taken-
winTest 7 < of Work .| PerformedOn | ofFalled | o i - SRR "
Ty S ) the Projeot Tests -
Slump Test Concrete 8 1 When the measured slump exceeded the
Sidewatk maximum Hmlt, the entire concreto load was
rajeoted.
Sand Aggregato 10 1 The tested S.B. was 70 and the contract
Equivalent | for Structural compliance speolfication was 71 mintmum,
Concrete Howaver, the conorete 28-day compressive
strength was 4800 psi. The concrete was
consldered adequate and no materials
deductions were laken.
Compaction Sub grade 12 1 Ono folled test was noted. The failed area was
Material watared and reworked. When this was
completed, & relest was performed. The retest
was acceplablo,
Compaction | Hot Mix As- 12 | One falled area was noted. 1t was reworked
phalt and retested, The second test met
specifications,
Bill Sanders Bl Sandery July 4. 2007
Resident Engineer (Print Name) Resident Engineer (Signature) Date
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ARTICLE | INTRODUCTION

A. This AGREEMENT is between the following named, hereinafter referred to as, CONSULTANT and
the following named, hereinafter referred to as, LOCAL AGENCY:

The name of the “CONSULTANT” is as follows:
(Consultant)

Incorporated in the State of California
The Project Manager for the “CONSULTANT” will be Consultant

(Name)

The name of the “LOCAL AGENCY” is as follows:
City of Dinuba
The Contract Administrator for LOCAL AGENCY will be City of Dinuba

B. The work to be performed under this AGREEMENT is described in Article Il Statement of Work and
the approved CONSULTANT’s Cost Proposal dated (DATE). The approved CONSULTANT's Cost
Proposal is attached hereto (Attachment #) and incorporated by reference. If there is any conflict
between the approved Cost Proposal and this AGREEMENT, this AGREEMENT shall take
precedence.

C. CONSULTANT agrees to the fullest extent permitted by law, to indemnify, protect, defend, and hold
harmless LOCAL AGENCY, its officers, officials, agents, employees and volunteers from and against
any and all claims, damages, demands, liability, costs, losses and expenses, including without
limitation, court costs and reasonable attorneys’ and expert witness fees, arising out of any failure to
comply with applicable law, any injury to or death of any person(s), damage to property, loss of use
of property, economic loss or otherwise arising out of the performance of the work described herein,
to the extent caused by a negligent act or negligent failure to act, errors, omissions, recklessness or
willful misconduct incident to the performance of this AGREEMENT on the part of CONSULTANT,
except such loss or damage which was caused by the sole negligence, or willful misconduct of
LOCAL AGENCY, as determined by a Court of competent jurisdiction. The provisions of this section
shall survive termination or suspension of this AGREEMENT.

D. CONSULTANT in the performance of this AGREEMENT, shall act in an independent capacity. It is
understood and agreed that CONSULTANT (including CONSULTANT's employees) is an
independent contractor and that no relationship of employer-employee exists between the Parties
hereto. CONSULTANT's assigned personnel shall not be entitied to any benefits payable to
employees of City.

E. LOCAL AGENCY is not required to make any deductions or withholdings from the compensation
payable to CONSULTANT under the provisions of the AGREEMENT, and is not required to issue
W-2 Forms for income and employment tax purposes for any of CONSULTANT's assigned
personnel. CONSULTANT, in the performance of its obligation hereunder, is only subject to the
control or direction of the LOCAL AGENCY as to the designation of tasks to be performed and the
results to be accomplished.

F. Any third party person(s) employed by CONSULTANT shall be entirely and exclusively under the
direction, supervision, and control of CONSULTANT. CONSULTANT hereby indemnifies and holds
LOCAL AGENCY harmless from any and all claims that may be made against City based upon any
contention by any third party that an employer-employee relationship exists by reason of this
AGREEMENT.
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G. Except as expressly authorized herein, CONSULTANT's obligations under this AGREEMENT are
not assignable or transferable, and CONSULTANT shall not subcontract any work, without the prior
written approval of the LOCAL AGENCY. However, claims for money due or which become due to
CONSULTANT from City under this AGREEMENT may be assigned to a financial institution or to a
trustee in bankruptcy, without such approval. Notice of any assignment or transfer whether voluntary
or involuntary shall be furnished promptly to the LOCAL AGENCY.

H. CONSULTANT shall be as fully responsible to the LOCAL AGENCY for the negligent acts and
omissions of its contractors and subcontractors or subconsultants, and of persons either directly or
indirectly employed by them, in the same manner as persons directly employed by CONSULTANT.

|. No alteration or variation of the terms of this AGREEMENT shall be valid, unless made in writing
and signed by the parties authorized to bind the parties; and no oral understanding or agreement
not incorporated herein, shall be binding on any of the parties hereto.

J. The consideration to be paid to CONSULTANT as provided herein, shall be in compensation for all
of CONSULTANT'’s expenses incurred in the performance hereof, including travel and per diem,
unless otherwise expressly so provided.

ARTICLE Il CONSULTANT’S REPORTS OR MEETINGS

A. CONSULTANT shall submit progress reports on each specific project in accordance with the Task
Order. These reports shall be submitted at least once a month. The report should be sufficiently
detailed for LOCAL AGENCY’s Contract Administrator or Project Coordinator to determine, if
CONSULTANT is performing to expectations, or is on schedule; to provide communication of
interim findings, and to sufficiently address any difficulties or special problems encountered, so
remedies can be developed.

B. CONSULTANT's Project Manager shall meet with LOCAL AGENCY’s Contract Administrator or
Project Coordinator, as needed, to discuss progress on the project(s).

ARTICLE Ill STATEMENT OF WORK
A. CONSULTANT Services

1. General Engineering Services

The selected firm(s) may be tasked with providing one or more of the following services:

Preliminary engineering and feasibility studies

Planning and concept development

Preparation of technical memoranda and reports

Cost estimating and project budgeting

Schedule development

Coordination with City departments, agencies, and stakeholders

e 2 © @ o o

2. Design Services
Services may include, but are not limited to:

e Preparation of plans, specifications, and estimates (PS&E)
e Civil, structural, mechanical, and electrical engineering design
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3.

Utility system design (water, wastewater, stormwater)
Street, sidewalk, ADA, and transportation-related design
Grading, drainage, and hydrology analyses
Environmental compliance support (CEQA/NEPA)

Construction Support Services

Selected firms may support City staff during construction, including:

4.

Construction management and project administration
Submittal review and RFI responses

Change order analysis

Cost control, schedule monitoring, and documentation
Field inspection and materials testing coordination
Project closeout assistance

Surveying and Mapping

Services may include:

o

Topographic and boundary surveying
Easement and right-of-way mapping
GIS support and data development
Construction staking

Utility and Public Works Infrastructure Support

Tasks may include:

o

Water distribution system modeling and design

Wastewater collection system analysis and design

Stormwater master planning and drainage design

Traffic engineering analysis, signal timing, and traffic control plans
Pavement management and rehabilitation planning

Grant & Funding Support

Services may include:

7.

Assistance with grant applications

Preparation of supporting engineering documents
Funding compliance support

Reporting and documentation assistance

Project Management & Coordination

Selected firms may be required to:

Provide Project oversight and technical leadership

Attend meetings with City staff, elected officials, and stakeholders
Prepare staff reports, presentations, and public outreach materials
Coordinate with regulatory agencies for permits and approvals
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All deliverables prepared under this on-call contract may include technical reports, memoranda, plans,
specifications, estimates, survey maps, CAD files, GIS data, schedules, and construction support
documentation, as required by the City.

The City of Dinuba is undertaking a variety of capital improvements and public works projects aimed at
maintaining, upgrading, and expanding essential infrastructure to support community growth and long-term
service reliability. These projects may include improvements to water, wastewater, and storm drain roadway
rehabilitation, traffic and transportation enhancement, and general civil engineering services needed to
support City operations. To ensure timely delivery of these initiatives and provide technical expertise beyond
in-house capacity, the City is seeking qualified engineering firms to provide on-call professional services.
The selected consultant(s) will support the City with planning, design, permitting, and construction-related
tasks on an as-needed basis throughout the duration of the agreement.

ARTICLE IV PERFORMANCE PERIOD

A. This AGREEMENT shall go into effect on (DATE), contingent upon approval by LOCAL AGENCY,
and CONSULTANT shall commence work after notification to proceed by LOCAL AGENCY’S
Contract Administrator. The AGREEMENT shall end on (DATE), unless extended by AGREEMENT
amendment.

B. CONSULTANT is advised that any recommendation for AGREEMENT award is not binding on
LOCAL AGENCY until the AGREEMENT is fully executed and approved by LOCAL AGENCY.

C. The period of performance for each specific project shall be in accordance with the Task Order for
that project. If work on a Task Order is in progress on the expiration date of this AGREEMENT, the
terms of the AGREEMENT shall be extended by AGREEMENT amendment prior to the expiration
of the contract to cover the time needed to complete the task order in progress only. The maximum
term shall not exceed five (5) years.

ARTICLE V ALLOWABLE COSTS AND PAYMENTS

A. CONSULTANT will be reimbursed for hours worked at the hourly rates specified in the
CONSULTANT'’s approved Cost Proposal. The specified hourly rates shall include direct salary
costs, employee benefits, prevailing wages, employer payments, overhead, and fee. These rates
are not adjustable for the performance period set forth in this AGREEMENT. CONSULTANT will be
reimbursed within thirty (30) days upon receipt by LOCAL AGENCY'’S Contract Administrator of
itemized invoices in duplicate.

B. In addition, CONSULTANT will be reimbursed for incurred (actual) direct costs other than salary
costs that are in the approved Cost Proposal and identified in the approved Cost Proposal and in
the executed Task Order.

C. Specific projects will be assigned to CONSULTANT through issuance of Task Orders.

D. After a project to be performed under this AGREEMENT is identified by LOCAL AGENCY, LOCAL
AGENCY will prepare a draft Task Order; less the cost estimate. A draft Task Order will identify the
scope of services, expected results, project deliverables, period of performance, project schedule
and will designate a LOCAL AGENCY Project Coordinator. The draft Task Order will be delivered to
CONSULTANT for review. CONSULTANT shall return the draft Task Order within ten (10) calendar
days along with a Cost Estimate, including a written estimate of the number of hours and hourly rates
per staff person, any anticipated reimbursable expenses, overhead, fee if any, and total dollar
amount. After agreement has been reached on the negotiable items and total cost; the finalized Task
Order shall be signed by both LOCAL AGENCY and CONSULTANT.
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. Task Orders may be negotiated for a lump sum (Firm Fixed Price) or for specific rates of
compensation, both of which must be based on the labor and other rates set forth in CONSULTANT’s
approved Cost Proposal. CONSULTANT shall be responsible for any future adjustments to prevailing
wage rates including, but not limited to, base hourly rates and employer payments as determined by
the Department of Industrial Relations. CONSULTANT is responsible for paying the appropriate rate,
including escalations that take place during the term of the AGREEMENT.

. Reimbursement for transportation and subsistence costs shall not exceed the rates as specified in the
approved Cost Proposal. CONSULTANT will be responsible for transportation and subsistence costs
in excess of State rates.

. When milestone cost estimates are included in the approved Cost Proposal, CONSULTANT shall
obtain prior written approval in the form of an AGREEMENT amendment for a revised milestone
cost estimate from the Contract Administrator before exceeding such estimate.

. Progress payments for each Task Order will be made monthly in arrears based on services
provided and actual costs incurred.

CONSULTANT shall not commence performance of work or services until this AGREEMENT has
been approved by LOCAL AGENCY and notification to proceed has been issued by LOCAL
AGENCY’S Contract Administrator. No payment will be made prior to approval or for any work
performed prior to approval of this AGREEMENT.

A Task Order is of no force or effect until returned to LOCAL AGENCY and signed by an authorized
representative of LOCAL AGENCY. No expenditures are authorized on a project and work shall not
commence until a Task Order for that project has been executed by LOCAL AGENCY.

. CONSULTANT will be reimbursed within thirty (30) days upon receipt by LOCAL AGENCY’S
Contract Administrator of itemized invoices in duplicate. Separate invoices itemizing all costs are
required for all work performed under each Task Order. Invoices shall be submitted no later than
thirty (30) calendar days after the performance of work for which CONSULTANT is billing, or upon
completion of the Task Order. Invoices shall detail the work performed on each milestone, on each
project as applicable. Invoices shall follow the format stipulated for the approved Cost Proposal and
shall reference this AGREEMENT number, project title and Task Order number. Credits due LOCAL
AGENCY that include any equipment purchased under the provisions of Article XI Equipment
Purchase, must be reimbursed by CONSULTANT prior to the expiration or termination of this
AGREEMENT. Invoices shall be mailed to LOCAL AGENCY’s Contract Administrator at the following
address:

City of Dinuba/George Avila
1088 E. Kamm Avenue
Dinuba CA 93618

The period of performance for Task Orders shall be in accordance with dates specified in the Task
Order. No Task Order will be written which extends beyond the expiration date of this AGREEMENT.

. The total amount payable by LOCAL AGENCY for an individual Task Order shall not exceed the
amount agreed to in the Task Order, unless authorized by amendment.

. If CONSULTANT fails to satisfactorily complete a deliverable according to the schedule set forth in
a Task Order, no payment will be made until the deliverable has been satisfactorily completed.
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Task Orders may not be used to amend the language (or the terms) of this AGREEMENT nor to
exceed the scope of work under this AGREEMENT.

The total amount payable by LOCAL AGENCY for all Task Orders resulting from this AGREEMENT
shall not exceed $ (Amount). It is understood and agreed that there is no guarantee, either expressed
or implied that this dollar amount will be authorized under this AGREEMENT through Task Orders.

ARTICLE VI TERMINATION

A

This AGREEMENT may be terminated by LOCAL AGENCY, provided that LOCAL AGENCY gives
not less than thirty (30) calendar days’ written notice (delivered by certified mail, return receipt
requested) of intent to terminate. Upon termination, LOCAL AGENCY shall be entitled to all work,
including but not limited to, reports, investigations, appraisals, inventories, studies, analyses,
drawings and data estimates performed to that date, whether completed or not.

LOCAL AGENCY may temporarily suspend this AGREEMENT, at no additional cost to LOCAL
AGENCY, provided that CONSULTANT is given written notice (delivered by certified mail, return
receipt requested) of temporary suspension. If LOCAL AGENCY gives such notice of temporary
suspension, CONSULTANT shall immediately suspend its activities under this AGREEMENT. A
temporary suspension may be issued concurrent with the notice of termination.

Notwithstanding any provisions of this AGREEMENT, CONSULTANT shall not be relieved of liability
to LOCAL AGENCY for damages sustained by City by virtue of any breach of this AGREEMENT by
CONSULTANT, and City may withhold any payments due to CONSULTANT until such time as the
exact amount of damages, if any, due City from CONSULTANT is determined.

In the event of termination, CONSULTANT shall be compensated as provided for in this
AGREEMENT. Upon termination, LOCAL AGENCY shall be entitled to all work, including but not
limited to, reports, investigations, appraisals, inventories, studies, analyses, drawings and data
estimates performed to that date, whether completed or not.

ARTICLE VII COST PRINCIPLES AND ADMINISTRATIVE REQUIREMENTS

A

The CONSULTANT agrees that 48 CFR 31, Contract Cost Principles and Procedures, shall be
used to determine the allowability of individual terms of cost.

The CONSULTANT also agrees to comply with Federal procedures in accordance with 2 CFR 200,
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards.

Any costs for which payment has been made to the CONSULTANT that are determined by
subsequent audit to be unallowable under 48 CFR 31 or 2 CFR 200 are subject to repayment by
the CONSULTANT to LOCAL AGENCY.

When a CONSULTANT or Subconsultant is a Non-Profit Organization or an Institution of Higher
Education, the Cost Principles for Title 2 CFR 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards shall apply.

ARTICLE VIIl RETENTION OF RECORD/AUDITS

For the purpose of determining compliance with Gov. Code § 8546.7, the CONSULTANT,
Subconsultants, and LOCAL AGENCY shall maintain all books, documents, papers, accounting records,
Independent CPA Audited Indirect Cost Rate workpapers, and other evidence pertaining to the
performance of the AGREEMENT including, but not limited to, the costs of administering the
AGREEMENT. All parties, including the CONSULTANT’s Independent CPA, shall make such
workpapers and materials available at their respective offices at all reasonable times during the
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AGREEMENT period and for three (3) years from the date of final payment under the AGREEMENT and
records for real property and equipment acquired with federal funds must be retained for three (3) years
after final disposition. LOCAL AGENCY, Caltrans Auditor, FHWA, or any duly authorized representative
of the Federal government having jurisdiction under Federal laws or regulations (including the basis of
Federal funding in whole or in part) shall have access to any books, records, and documents of the
CONSULTANT, Subconsultants, and the CONSULTANT’s Independent CPA, that are pertinent to the
AGREEMENT for audits, examinations, workpaper review, excerpts, and transactions, and copies
thereof shall be furnished if requested without limitation.

ARTICLE IX AUDIT REVIEW PROCEDURES

A.

Any dispute concerning a question of fact arising under an interim or post audit of this
AGREEMENT that is not disposed of by AGREEMENT, shall be reviewed by LOCAL AGENCY’S
Chief Financial Officer.

Not later than thirty (30) calendar days after issuance of the final audit report, CONSULTANT may
request a review by LOCAL AGENCY’S Chief Financial Officer of unresolved audit issues. The
request for review will be submitted in writing.

Neither the pendency of a dispute nor its consideration by LOCAL AGENCY will excuse
CONSULTANT from full and timely performance, in accordance with the terms of this
AGREEMENT.

CONSULTANT and subconsultant AGREEMENTS, including cost proposals and Indirect Cost Rates
(ICR), may be subject to audits or reviews such as, but not limited to, an AGREEMENT audit, an
incurred cost audit, an ICR Audit, or a CPA ICR audit work paper review. If selected for audit or
review, the AGREEMENT, cost proposal and ICR and related work papers, if applicable, will be
reviewed to verify compliance with 48 CFR 31 and other related laws and regulations. In the instances
of a CPA ICR audit work paper review it is CONSULTANT's responsibility to ensure federal, LOCAL
AGENCY, or local government officials are allowed full access to the CPA’s work papers including
making copies as necessary. The AGREEMENT, cost proposal, and ICR shall be adjusted by
CONSULTANT and approved by LOCAL AGENCY Contract Administrator to conform to the audit or
review recommendations. CONSULTANT agrees that individual terms of costs identified in the audit
report shall be incorporated into the AGREEMENT by this reference if directed by LOCAL AGENCY
at its sole discretion. Refusal by CONSULTANT to incorporate audit or review recommendations, or
to ensure that the federal, LOCAL AGENCY or local governments have access to CPA work papers,
will be considered a breach of AGREEMENT terms and cause for termination of the AGREEMENT
and disallowance of prior reimbursed costs.

CONSULTANT's Cost Proposal may be subject to a CPA ICR Audit Work Paper Review and/or audit
by the Independent Office of Audits and Investigations (I0AI). IOAI, at its sole discretion, may review
and/or audit and approve the CPA ICR documentation. The Cost Proposal shall be adjusted by the
CONSULTANT and approved by the LOCAL AGENCY Contract Administrator to conform to the
Work Paper Review recommendations included in the management letter or audit recommendations
included in the audit report. Refusal by the CONSULTANT to incorporate the Work Paper Review
recommendations included in the management letter or audit recommendations included in the audit
report will be considered a breach of the AGREEMENT terms and cause for termination of the
AGREEMENT and disallowance of prior reimbursed costs.

1. During I0AI's review of the ICR audit work papers created by the CONSULTANT’s
independent CPA, I0AI will work with the CPA and/or CONSULTANT toward a resolution of
issues that arise during the review. Each party agrees to use its best efforts to resolve any audit
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disputes in a timely manner. If IOAl identifies significant issues during the review and is unable
to issue a cognizant approval letter, LOCAL AGENCY will reimburse the CONSULTANT at an
accepted ICR until a FAR (Federal Acquisition Regulation) compliant ICR (e.g. 48 CFR Part 31,
GAGAS (Generally Accepted Auditing Standards); CAS (Cost Accounting Standards), if
applicable; in accordance with procedures and guidelines of the American Association of State
Highways and Transportation Officials (AASHTO) Audit Guide; and other applicable procedures
and guidelines) is received and approved by IOAl.

Accepted rates will be as follows:

a. If the proposed rate is less than one hundred fifty percent (150%) - the accepted rate
reimbursed will be ninety percent (90%) of the proposed rate.

b. If the proposed rate is between one hundred fifty percent (150%) and two hundred
percent (200%) - the accepted rate will be eighty-five percent (85%) of the proposed
rate.

c. If the proposed rate is greater than two hundred percent (200%) - the accepted rate will
be seventy-five percent (75%) of the proposed rate.

2. If IOAIl is unable to issue a cognizant letter per paragraph E.1. above, IOAl may require
CONSULTANT to submit a revised independent CPA-audited ICR and audit report within three
(3) months of the effective date of the management letter. IOAI will then have up to six (6) months
to review the CONSULTANT’s and/or the independent CPA’s revisions.

3. If the CONSULTANT fails to comply with the provisions of this paragraph E, or if IOAl is still
unable to issue a cognizant approval letter after the revised independent CPA audited ICR is
submitted, overhead cost reimbursement will be limited to the accepted ICR that was
established upon initial rejection of the ICR and set forth in paragraph E.1. above for all
rendered services. In this event, this accepted ICR will become the actual and final ICR for
reimbursement purposes under this AGREEMENT.

4. CONSULTANT may submit to LOCAL AGENCY final invoice only when all of the following items
have occurred: (1) IOAl accepts or adjusts the original or revised independent CPA audited ICR;
(2) all work under this AGREEMENT has been completed to the satisfaction of LOCAL AGENCY;
and, (3) IOAI has issued its final ICR review letter. The CONSULTANT MUST SUBMIT ITS FINAL
INVOICE TO LOCAL AGENCY no later than sixty (60) calendar days after occurrence of the last
of these items. The accepted ICR will apply to this AGREEMENT and all other agreements
executed between LOCAL AGENCY and the CONSULTANT, either as a prime or subconsultant,
with the same fiscal period ICR.

ARTICLE X SUBCONTRACTING

A. Nothing contained in this AGREEMENT or otherwise, shall create any contractual relation between
the LOCAL AGENCY and any Subconsultants, and no subagreement shall relieve the
CONSULTANT of its responsibilities and obligations hereunder. The CONSULTANT agrees to be
as fully responsible to the LOCAL AGENCY for the acts and omissions of its Subconsultants and of
persons either directly or indirectly employed by any of them as it is for the acts and omissions of
persons directly employed by the CONSULTANT. The CONSULTANT's obligation to pay its
Subconsultants is an independent obligation from the LOCAL AGENCY's obligation to make
payments to the CONSULTANT.

B. The CONSULTANT shall perform the work contemplated with resources available within its own
organization and no portion of the work shall be subcontracted without written authorization by the
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LOCAL AGENCY Contract Administrator, except that which is expressly identified in the
CONSULTANT's approved Cost Proposal.

. Any subagreement entered into as a result of this AGREEMENT, shall contain all the provisions
stipulated in this entire AGREEMENT to be applicable to Subconsultants unless otherwise noted.

. CONSULTANT shali pay its Subconsultants within Fifteen (15) calendar days from receipt of each
payment made to the CONSULTANT by the LOCAL AGENCY.

. Any substitution of Subconsultants must be approved in writing by the LOCAL AGENCY Contract
Administrator in advance of assigning work to a substitute Subconsultant.

. Prompt Progress Payment

CONSULTANT or subconsultant shall pay to any subconsultant, not later than fifteen (15) days after
receipt of each progress payment, unless otherwise agreed to in writing, the respective amounts
allowed CONSULTANT on account of the work performed by the subconsultants, to the extent of
each subconsultant’s interest therein. In the event that there is a good faith dispute over all or any
portion of the amount due on a progress payment from CONSULTANT or subconsultant to a
subconsultant, CONSULTANT or subconsultant may withhold no more than 150 percent of the
disputed amount. Any violation of this requirement shall constitute a cause for disciplinary action and
shall subject the licensee to a penalty, payable to the subconsultant, of 2 percent of the amount due
per month for every month that payment is not made.

In any action for the collection of funds wrongfully withheld, the prevailing party shall be entitled to
his or her attorney’s fees and costs. The sanctions authorized under this requirement shall be
separate from, and in addition to, all other remedies, either civil, administrative, or criminal. This
clause applies to both DBE and non-DBE subconsultants.

. Prompt Payment of Withheld Funds to Subconsultants

The LOCAL AGENCY may hold retainage from CONSULTANT and shall make prompt and regular
incremental acceptances of portions, as determined by the LOCAL AGENCY, of the contract work, and
pay retainage to CONSULTANT based on these acceptances. The LOCAL AGENCY shall designate
one of the methods below in the contract to ensure prompt and full payment of any retainage kept by
CONSULTANT or subconsultant to a subconsultant.

No retainage will be held by the LOCAL AGENCY from progress payments due to CONSULTANT.
CONSULTANTS and subconsultants are prohibited from holding retainage from subconsultants. Any
delay or postponement of payment may take place only for good cause and with the LOCAL
AGENCY’s prior written approval. Any violation of these provisions shall subject the violating
CONSULTANT or subconsultant to the penalties, sanctions, and other remedies specified in Section
3321 of the California Civil Code. This requirement shall not be construed to limit or impair any
contractual, administrative or judicial remedies, otherwise available to CONSULTANT or
subconsultant in the event of a dispute involving late payment or nonpayment by CONSULTANT,
deficient subconsultant performance and/or noncompliance by a subconsultant. This clause applies
to both DBE and non-DBE subconsultants.

Any violation of these provisions shall subject the violating CONSULTANT or subconsultant to the
penalties, sanctions and other remedies specified therein. These requirements shall not be
construed to limit or impair any contractual, administrative, or judicial remedies otherwise available
to CONSULTANT or subconsultant in the event of a dispute involving late payment or nonpayment
by CONSULTANT, deficient subcontract performance, or noncompliance by a subconsultant.
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ARTICLE XI EQUIPMENT PURCHASE AND OTHER CAPITAL EXPENDITURES

A.

Prior authorization in writing by LOCAL AGENCY’s Contract Administrator shall be required before
CONSULTANT enters into any unbudgeted purchase order, or subcontract exceeding five thousand
dollars ($5,000) for supplies, equipment, or CONSULTANT services. CONSULTANT shall provide an
evaluation of the necessity or desirability of incurring such costs.

For purchase of any item, service, or consulting work not covered in CONSULTANT's approved
Cost Proposal and exceeding five thousand dollars ($5,000), with prior authorization by LOCAL
AGENCY’s Contract Administrator, three competitive quotations must be submitted with the
request, or the absence of proposal must be adequately justified.

Any equipment purchased with funds provided under the terms of this AGREEMENT is subject to
the following:

1. CONSULTANT shall maintain an inventory of all nonexpendable property. Nonexpendable
property is defined as having a useful life of at least two years and an acquisition cost of five
thousand dollars ($5,000) or more. If the purchased equipment needs replacement and is sold or
traded in, LOCAL AGENCY shall receive a proper refund or credit at the conclusion of the
AGREEMENT, or if the AGREEMENT is terminated, CONSULTANT may either keep the
equipment and credit LOCAL AGENCY in an amount equal to its fair market value, or sell such
equipment at the best price obtainable at a public or private sale, in accordance with established
LOCAL AGENCY procedures; and credit LOCAL AGENCY in an amount equal to the sales price.
If CONSULTANT elects to keep the equipment, fair market value shall be determined at
CONSULTANT's expense, on the basis of a competent independent appraisal of such equipment.
Appraisals shall be obtained from an appraiser mutually agreeable to by LOCAL AGENCY and
CONSULTANT, if it is determined to sell the equipment, the terms and conditions of such sale
must be approved in advance by LOCAL AGENCY.

2. Regulation 2 CFR 200 requires a credit to Federal funds when participating equipment with a
fair market value greater than five thousand dollars ($5,000) is credited to the project.

ARTICLE Xll STATE PREVAILING WAGE RATES

A

No CONSULTANT or Subconsultant may be awarded an AGREEMENT containing public work
elements unless registered with the Department of Industrial Relations (DIR) pursuant to Labor
Code §1725.5. Registration with DIR must be maintained throughout the entire term of this
AGREEMENT, including any subsequent amendments.

The CONSULTANT shall comply with all of the applicable provisions of the California Labor Code
requiring the payment of prevailing wages. The General Prevailing Wage Rate Determinations
applicable to work under this AGREEMENT are available and on file with the Department of
Transportation's Regional/District Labor Compliance Officer
(https://dot.ca.gov/programs/construction/labor-compliance). These wage rates are made a specific
part of this AGREEMENT by reference pursuant to Labor Code §1773.2 and will be applicable to
work performed at a construction project site. Prevailing wages will be applicable to all inspection
work performed at LOCAL AGENCY construction sites, at LOCAL AGENCY facilities and at off-site
locations that are set up by the construction contractor or one of its subcontractors solely and
specifically to serve LOCAL AGENCY projects. Prevailing wage requirements do not apply to
inspection work performed at the facilities of vendors and commercial materials suppliers that
provide goods and services to the general public.
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. General Prevailing Wage Rate Determinations applicable to this project may also be obtained from
the Department of Industrial Relations website at http://www.dir.ca.gov.

. Payroll Records

Each CONSULTANT and Subconsultant shall keep accurate certified payroll records and
supporting documents as mandated by Labor Code §1776 and as defined in 8 CCR §16000
showing the name, address, social security number, work classification, straight time and
overtime hours worked each day and week, and the actual per diem wages paid to each
journeyman, apprentice, worker, or other employee employed by the CONSULTANT or
Subconsultant in connection with the public work. Each payroll record shall contain or be
verified by a written declaration that it is made under penalty of perjury, stating both of the
following:

1.

a.

b.

The information contained in the payroll record is true and correct.

The employer has complied with the requirements of Labor Code §1771, §1811, and
§1815 for any work performed by his or her employees on the public works project.

The payroll records enumerated under paragraph (1) above shall be certified as correct by the
CONSULTANT under penalty of perjury. The payroll records and all supporting documents shall
be made available for inspection and copying by LOCAL AGENCY representatives at all
reasonable hours at the principal office of the CONSULTANT. The CONSULTANT shall provide
copies of certified payrolls or permit inspection of its records as follows:

a.

b.

A certified copy of an employee's payroll record shall be made available for inspection or
furnished to the employee or the employee's authorized representative on request.

A certified copy of all payroll records enumerated in paragraph (1) above, shall be made
available for inspection or furnished upon request to a representative of LOCAL
AGENCY, the Division of Labor Standards Enforcement and the Division of
Apprenticeship Standards of the Department of Industrial Relations. Certified payrolls
submitted to LOCAL AGENCY, the Division of Labor Standards Enforcement and the
Division of Apprenticeship Standards shall not be altered or obliterated by the
CONSULTANT.

The public shall not be given access to certified payroll records by the CONSULTANT.
The CONSULTANT is required to forward any requests for certified payrolls to the LOCAL
AGENCY Contract Administrator by both email and regular mail on the business day
following receipt of the request.

Each CONSULTANT shall submit a certified copy of the records enumerated in paragraph (1)
above, to the entity that requested the records within ten (10) calendar days after receipt of a
written request.

Any copy of records made available for inspection as copies and furnished upon request to the
public or any public agency by LOCAL AGENCY shall be marked or obliterated in such a manner
as to prevent disclosure of each individual's name, address, and social security number. The
name and address of the CONSULTANT or Subconsultant performing the work shall not be
marked or obliterated.

The CONSULTANT shall inform LOCAL AGENCY of the location of the records enumerated
under paragraph (1) above, including the street address, city and county, and shall, within five
(5) working days, provide a notice of a change of location and address.

The CONSULTANT or Subconsultant shall have ten (10) calendar days in which to comply
subsequent to receipt of written notice requesting the records enumerated in paragraph (1)
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above. Inthe event the CONSULTANT or Subconsultant fails to comply within the ten (10) day
period, he or she shall, as a penalty to LOCAL AGENCY, forfeit one hundred dollars ($100) for
each calendar day, or portion thereof, for each worker, until strict compliance is effectuated. Such
penalties shall be withheld by LOCAL AGENCY from payments then due. CONSULTANT is not
subject to a penalty assessment pursuant to this section due to the failure of a Subconsultant to
comply with this section.

. When prevailing wage rates apply, the CONSULTANT is responsible for verifying compliance with
certified payroll requirements. Invoice payment will not be made until the invoice is approved by the
LOCAL AGENCY Contract Administrator.

. Penalty

1.

The CONSULTANT and any of its Subconsultants shall comply with Labor Code §1774 and
§1775. Pursuant to Labor Code §1775, the CONSULTANT and any Subconsultant shall forfeit
to the LOCAL AGENCY a penalty of not more than two hundred dollars ($200) for each calendar
day, or portion thereof, for each worker paid less than the prevailing rates as determined by the
Director of DIR for the work or craft in which the worker is employed for any public work done
under the AGREEMENT by the CONSULTANT or by its Subconsultant in violation of the
requirements of the Labor Code and in particular, Labor Code §§1770 to 1780, inclusive.

The amount of this forfeiture shall be determined by the Labor Commissioner and shall be based
on consideration of mistake, inadvertence, or neglect of the CONSULTANT or Subconsultant in
failing to pay the correct rate of prevailing wages, or the previous record of the CONSULTANT or
Subconsultant in meeting their respective prevailing wage obligations, or the willful failure by the
CONSULTANT or Subconsultant to pay the correct rates of prevailing wages. A mistake,
inadvertence, or neglect in failing to pay the correct rates of prevailing wages is not excusable if
the CONSULTANT or Subconsultant had knowledge of the obligations under the Labor Code.
The CONSULTANT is responsible for paying the appropriate rate, including any escalations that
take place during the term of the AGREEMENT.

In addition to the penalty and pursuant to Labor Code §1775, the difference between the
prevailing wage rates and the amount paid to each worker for each calendar day or portion
thereof for which each worker was paid less than the prevailing wage rate shall be paid to each
worker by the CONSULTANT or Subconsultant.

If a worker employed by a Subconsultant on a public works project is not paid the general
prevailing per diem wages by the Subconsultant, the CONSULTANT of the project is not liable
for the penalties described above unless the CONSULTANT had knowledge of that failure of the
Subconsultant to pay the specified prevailing rate of wages to those workers or unless the
CONSULTANT fails to comply with all of the following requirements:

a. The AGREEMENT executed between the CONSULTANT and the Subconsultant for the
performance of work on public works projects shall include a copy of the requirements in
Labor Code §§ 1771, 1775, 1776, 1777.5, 1813, and 1815.

b. The CONSULTANT shall monitor the payment of the specified general prevailing rate of
per diem wages by the Subconsultant to the employees by periodic review of the certified
payroll records of the Subconsultant.

c. Upon becoming aware of the Subconsultant’s failure to pay the specified prevailing rate
of wages to the Subconsultant’s workers, the CONSULTANT shall diligently take
corrective action to halt or rectify the failure, including but not limited to, retaining
sufficient funds due the Subconsultant for work performed on the public works project.
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d. Prior to making final payment to the Subconsultant for work performed on the public
works project, the CONSULTANT shall obtain an affidavit signed under penalty of perjury
from the Subconsultant that the Subconsultant had paid the specified general
prevailing rate of per diem wages to the Subconsultant’s employees on the public works
project and any amounts due pursuant to Labor Code §1813.

5. Pursuant to Labor Code §1775, LOCAL AGENCY shall notify the CONSULTANT on a public
works project within fifteen (15) calendar days of receipt of a complaint that a Subconsultant has
failed to pay workers the general prevailing rate of per diem wages.

6. If LOCAL AGENCY determines that employees of a Subconsultant were not paid the general
prevailing rate of per diem wages and if LOCAL AGENCY did not retain sufficient money under

the AGREEMENT to pay those employees the balance of wages owed under the general
prevailing rate of per diem wages, the CONSULTANT shall withhold an amount of moneys due
the Subconsultant sufficient to pay those employees the general prevailing rate of per diem
wages if requested by LOCAL AGENCY.

G. Hours of Labor

Eight (8) hours labor constitutes a legal day's work. The CONSULTANT shall forfeit, as a penalty to
the LOCAL AGENCY, twenty-five dollars ($25) for each worker employed in the execution of the
AGREEMENT by the CONSULTANT or any of its Subconsultants for each calendar day during which
such worker is required or permitted to work more than eight (8) hours in any one calendar day and
forty (40) hours in any one calendar week in violation of the provisions of the Labor Code, and in
particular §§1810 to 1815 thereof, inclusive, except that work performed by employees in excess of
eight (8) hours per day, and forty (40) hours during any one week, shall be permitted upon
compensation for all hours worked in excess of eight (8) hours per day and forty (40) hours in any
week, at not less than one and one-half (1.5) times the basic rate of pay, as provided in §1815.

H. Employment of Apprentices

1. Where either the prime AGREEMENT or the subagreement exceeds thirty thousand dollars
($30,000), the CONSULTANT and any subconsultants under him or her shall comply with all
applicable requirements of Labor Code §§ 1777.5, 1777.6 and 1777.7 in the employment of
apprentices.

2. CONSULTANTSs and subconsultants are required to comply with all Labor Code requirements
regarding the employment of apprentices, including mandatory ratios of journey level to
apprentice workers. Prior to commencement of work, CONSULTANT and subconsultants are
advised to contact the DIR Division of Apprenticeship Standards website at
https://www.dir.ca.gov/das/, for additional information regarding the employment of apprentices
and for the specific journey-to- apprentice ratios for the AGREEMENT work. The CONSULTANT
is responsible for all subconsultants’ compliance with these requirements. Penalties are
specified in Labor Code §1777.7.

ARTICLE XIlIl CONFLICT OF INTEREST

A. During the term of this AGREEMENT, the CONSULTANT shall disclose any financial, business, or
other relationship with LOCAL AGENCY that may have an impact upon the outcome of this
AGREEMENT or any ensuing LOCAL AGENCY construction project. The CONSULTANT shall also
list current clients who may have a financial interest in the outcome of this AGREEMENT or any
ensuing LOCAL AGENCY construction project which will follow.
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B. CONSULTANT certifies that it has disclosed to LOCAL AGENCY any actual, apparent, or potential
conflicts of interest that may exist relative to the services to be provided pursuant to this
AGREEMENT. CONSULTANT agrees to advise LOCAL AGENCY of any actual, apparent or
potential conflicts of interest that may develop subsequent to the date of execution of this
AGREEMENT. CONSULTANT further agrees to complete any statements of economic interest if
required by either LOCAL AGENCY ordinance or State law.

C. The CONSULTANT hereby certifies that it does not now have, nor shall it acquire any financial or
business interest that would conflict with the performance of services under this AGREEMENT.

D. The CONSULTANT hereby certifies that the CONSULTANT or subconsultant and any firm affiliated
with the CONSULTANT or subconsultant that bids on any construction contract or on any Agreement
to provide construction inspection for any construction project resulting from this AGREEMENT, has
established necessary controls to ensure a conflict of interest does not exist. An
affiliated firm is one, which is subject to the control of the same persons, through joint ownership or
otherwise.

ARTICLE XIV REBATES, KICKBACKS OR OTHER UNLAWFUL CONSIDERATION

The CONSULTANT warrants that this AGREEMENT was not obtained or secured through rebates,
kickbacks or other unlawful consideration either promised or paid to any LOCAL AGENCY empioyee.
For breach or violation of this warranty, LOCAL AGENCY shall have the right, in its discretion, to
terminate this AGREEMENT without liability, to pay only for the value of the work actually performed, or
to deduct from this AGREEMENT price or otherwise recover the full amount of such rebate, kickback or
other unlawful consideration.

ARTICLE XV PROHIBITION OF EXPENDING LOCAL AGENCY, STATE, OR FEDERAL FUNDS FOR
LOBBYING

A. The CONSULTANT certifies, to the best of his or her knowledge and belief, that:

1. No State, Federal, or LOCAL AGENCY appropriated funds have been paid or will be paid, by or
on behalf of the CONSULTANT, to any person for influencing or attempting to influence an officer
or employee of any local, State, or Federal agency, a Member of the State Legislature or United
States Congress, an officer or employee of the Legislature or Congress, or any employee of a
Member of the Legislature or Congress in connection with the awarding or making of this
AGREEMENT, or with the extension, continuation, renewal, amendment, or modification of this
AGREEMENT.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a member of Congress in
connection with this AGREEMENT, the CONSULTANT shall complete and submit Standard
Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

B. This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or
entering into this transaction imposed by 31 U.S.C. §1352. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than ten thousand dollars ($10,000) and not
more than one hundred thousand dollars ($100,000) for each such failure.

C. The CONSULTANT also agrees by signing this document that he or she shall require that the
language of this certification be included in all lower tier subagreements, which exceed one hundred
thousand dollars ($100,000), and that all such subrecipients shall certify and disclose accordingly.
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ARTICLE XVI NON-DISCRIMINATION CLAUSE AND STATEMENT OF COMPLIANCE

A

The CONSULTANT’s signature affixed herein and dated shall constitute a certification under

penalty of perjury under the laws of the State of California that the CONSULTANT has, unless
exempt, complied with the nondiscrimination program requirements of Gov. Code §12990 and 2
CCR § 8103.

During the performance of this AGREEMENT, CONSULTANT and its subconsultants shall not deny
the AGREEMENT's benefits to any person on the basis of race, religious creed, color, national origin,
ancestry, physical disability, mental disability, medical condition, genetic information, marital status,
sex, gender, gender identity, gender expression, age, sexual orientation, or military and veteran
status, nor shall they unlawfully discriminate, harass, or allow harassment against any employee or
applicant for employment because of race, religious creed, color, national origin, ancestry, physical
disability, mental disability, medical condition, genetic information, marital status, sex, gender, gender
identity, gender expression, age, sexual orientation, or military and veteran status. CONSULTANT
and subconsultants shall insure that the evaluation and treatment of their employees and applicants
for employment are free from such discrimination and harassment.

CONSULTANT and subconsultants shall comply with the provisions of the Fair Employment and
Housing Act (Gov. Code §12990 et seq.), the applicable regulations promulgated there under (2

CCR §11000 et seq.), the provisions of Gov. Code §§11135-11139.5, and the regulations or standards
adopted by LOCAL AGENCY to implement such article. The applicable regulations of the Fair
Employment and Housing Commission implementing Gov. Code §12990 (a-f), set forth 2 CCR
§§8100-8504, are incorporated into this AGREEMENT by reference and made a part hereof as if set
forth in full.

CONSULTANT shall permit access by representatives of the Department of Fair Employment and
Housing and the LOCAL AGENCY upon reasonable notice at any time during the normal business
hours, but in no case less than twenty-four (24) hours’ notice, to such of its books, records, accounts,
and all other sources of information and its facilities as said Department or LOCAL AGENCY shall
require to ascertain compliance with this clause.

CONSULTANT and its subconsultants shall give written notice of their obligations under this clause
to labor organizations with which they have a collective bargaining or other Agreement.

CONSULTANT shall include the nondiscrimination and compliance provisions of this clause in all
subcontracts to perform work under this AGREEMENT.

The CONSULTANT, with regard to the work performed under this AGREEMENT, shall act in
accordance with Title VI of the Civil Rights Act of 1964 (42 U.S.C. §2000d et seq.). Title VI provides
that the recipients of federal assistance will implement and maintain a policy of nondiscrimination in
which no person in the United States shall, on the basis of race, color, national origin, religion, sex,
age, disability, be excluded from participation in, denied the benefits of or subject to discrimination
under any program or activity by the recipients of federal assistance or their assignees and
successors in interest.

The CONSULTANT shall comply with regulations relative to non-discrimination in federally-assisted
programs of the U.S. Department of Transportation (49 CFR 21 - Effectuation of Title VI of the Civil
Rights Act of 1964). Specifically, the CONSULTANT shall not participate either directly or indirectly
in the discrimination prohibited by 49 CFR §21.5, including employment practices and the selection
and retention of Subconsultants.
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I. CONSULTANT, subrecipient or subconsultant will never exclude any person from participation in,
deny any person the benefits of, or otherwise discriminate against anyone in connection with the
award and performance of any contract covered by 49 CFR 26 on the basis of race, color, sex, or
national origin. In administering the LOCAL AGENCY components of the DBE Program Plan,
CONSULTANT, subrecipient or subconsultant will not, directly, or through contractual or other
arrangements, use criteria or methods of administration that have the effect of defeating or
substantially impairing accomplishment of the objectives of the DBE Program Plan with respect to
individuals of a particular race, color, sex, or national origin.

ARTICLE XVII DEBARMENT AND SUSPENSION CERTIFICATION

A. The CONSULTANT’s signature affixed herein shall constitute a certification under penalty of perjury
under the laws of the State of California, that the CONSULTANT or any person associated therewith
in the capacity of owner, partner, director, officer or manager:

1. lIs not currently under suspension, debarment, voluntary exclusion, or determination of
ineligibility by any federal agency;

2. Has not been suspended, debarred, voluntarily excluded, or determined ineligible by any federal
agency within the past three (3) years;

3. Does not have a proposed debarment pending; and

4. Has not been indicted, convicted, or had a civil judgment rendered against it by a court of
competent jurisdiction in any matter involving fraud or official misconduct within the past three
(3) years.

B. Any exceptions to this certification must be disclosed to LOCAL AGENCY. Exceptions will not
necessarily result in denial of recommendation for award, but will be considered in determining
responsibility. Disclosures must indicate the party to whom the exceptions apply, the initiating
agency, and the dates of agency action.

C. Exceptions to the Federal Government excluded parties (https://sam.gov/content/home) maintained
by the U.S. General Services Administration are to be determined by FHWA.

D. Contract Assurance
Under 49 CFR 26.13(b):

CONSULTANT, subrecipient or subconsultant shall not discriminate on the basis of race, color,
national origin, or sex in the performance of this contract. CONSULTANT shall carry out applicable
requirements of 49 CFR 26 in the award and administration of federal-aid contracts.

Failure by the CONSULTANT to carry out these requirements is a material breach of this contract,
which may result in the termination of this contract or such other remedy as the recipient deems
appropriate, which may include, but is not limited to:

(1) Withholding monthly progress payments;

(2) Assessing sanctions;

(3) Liquidated damages; and/or

(4) Disqualifying CONSULTANT from future proposing as non-responsible

ARTICLE XVIII INSURANCE

A. Prior to commencement of the work described herein, CONSULTANT shall furnish LOCAL AGENCY
a Certificate of Insurance stating that there is general comprehensive liability insurance presently in
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effect for CONSULTANT with a combined single limit (CSL) of not less than one million dollars
($1,000,000) per occurrence.

B. The Certificate of Insurance will provide:

1. That the insurer will not cancel the insured’s coverage without thirty (30) calendar days prior
written notice to LOCAL AGENCY.

2. That LOCAL AGENCY, its officers, agents, employees, and servants are included as
additional insureds, but only insofar as the operations under this AGREEMENT are
concerned.

3. That LOCAL AGENCY will not be responsible for any premiums or assessments on the

policy.

CONSULTANT agrees that the bodily injury liability insurance herein provided for, shall be in effect
at all times during the term of this AGREEMENT. In the event said insurance coverage expires at
any time or times during the term of this AGREEMENT, CONSULTANT agrees to provide at least
thirty (30) calendar days prior notice to said expiration date; and a new Certificate of Insurance
evidencing insurance coverage as provided for herein, for not less than either the remainder of the
term of the AGREEMENT, or for a period of not less than one (1) year. New Certificates of Insurance
are subject to the approval of LOCAL AGENCY. In the event CONSULTANT fails to keep in effect
at all times insurance coverage as herein provided, LOCAL AGENCY may, in addition to any other
remedies it may have, terminate this AGREEMENT upon occurrence of such event.

ARTICLE XIX FUNDING REQUIREMENTS

A

It is mutually understood between the parties that this AGREEMENT may have been written before
ascertaining the availability of funds or appropriation of funds, for the mutual benefit of both parties,
in order to avoid program and fiscal delays that would occur if the AGREEMENT were executed after
that determination was made.

This AGREEMENT is valid and enforceable only if sufficient funds are made available to LOCAL
AGENCY for the purpose of this AGREEMENT. In addition, this AGREEMENT is subject to any
additional restrictions, limitations, conditions, or any statute enacted by the Congress, State
Legislature, or LOCAL AGENCY governing board that may affect the provisions, terms, or funding
of this AGREEMENT in any manner.

It is mutually agreed that if sufficient funds are not appropriated, this AGREEMENT may be
amended to reflect any reduction in funds.

LOCAL AGENCY has the option to terminate the AGREEMENT pursuant to Article VI Termination,
or by mutual agreement to amend the AGREEMENT to reflect any reduction of funds.

ARTICLE XX CHANGE IN TERMS

A.

B.

This AGREEMENT may be amended or modified only by mutual written agreement of the parties.

CONSULTANT shall only commence work covered by an amendment after the amendment is
executed and notification to proceed has been provided by LOCAL AGENCY’s Contract
Administrator.

There shall be no change in CONSULTANT's Project Manager or members of the project team, as
listed in the approved Cost Proposal, which is a part of this AGREEMENT without prior written
approval by LOCAL AGENCY'’s Contract Administrator.
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ARTICLE XXI CONTINGENT FEE

CONSULTANT warrants, by execution of this AGREEMENT that no person or selling agency has been
employed, or retained, to solicit or secure this AGREEMENT upon an agreement or understanding, for
a commission, percentage, brokerage, or contingent fee, excepting bona fide employees, or bona fide
established commercial or selling agencies maintained by CONSULTANT for the purpose of securing
business. For breach or violation of this warranty, LOCAL AGENCY has the right to annul this
AGREEMENT without liability; pay only for the value of the work actually performed, or in its discretion
to deduct from the AGREEMENT price or consideration, or otherwise recover the full amount of such
commission, percentage, brokerage, or contingent fee.

ARTICLE XXII DISPUTES

Prior to either party commencing any legal action under this AGREEMENT, the parties agree to try in good
faith, to settle any dispute amicably between them. If a dispute has not been settled after forty-five

(45) days of good-faith negotiations and as may be otherwise provided herein, then either party may
commence legal action against the other.

A. Any dispute, other than audit, concerning a question of fact arising under this AGREEMENT that is
not disposed of by agreement shall be decided by a committee consisting of LOCAL AGENCY'’s
Contract Administrator and Public Works Director, who may consider written or verbal information
submitted by CONSULTANT.

B. Not later than (30) calendar days after completion of all deliverables necessary to complete the plans,
specifications and estimate, CONSULTANT may request review by LOCAL AGENCY Governing Board
of unresolved claims or disputes, other than audit. The request for review will be submitted in writing.

C. Neither the pendency of a dispute, nor its consideration by the committee will excuse CONSULTANT
from full and timely performance in accordance with the terms of this AGREEMENT.

ARTICLE XXIIl INSPECTION OF WORK

CONSULTANT and any subconsultant shall permit LOCAL AGENCY, the State, and the FHWA if
federal participating funds are used in this AGREEMENT; to review and inspect the project activities and
files at all reasonable times during the performance period of this AGREEMENT.

ARTICLE XXIV SAFETY

A. CONSULTANT shall comply with OSHA regulations applicable to CONSULTANT regarding
necessary safety equipment or procedures. CONSULTANT shall comply with safety instructions
issued by LOCAL AGENCY Safety Officer and other LOCAL AGENCY representatives.
CONSULTANT personnel shall wear hard hats and safety vests at all times while working on the
construction project site.

B. Pursuant to the authority contained in Vehicle Code §591, LOCAL AGENCY has determined that
such areas are within the limits of the project and are open to public traffic. CONSULTANT shall
comply with all of the requirements set forth in Divisions 11, 12, 13, 14, and 15 of the Vehicle Code.
CONSULTANT shall take all reasonably necessary precautions for safe operation of its vehicles and
the protection of the traveling public from injury and damage from such vehicles.

C. Any subcontract entered into as a result of this contract, shall contain all of the provisions of this
Article.
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ARTICLE XXV OWNERSHIP OF DATA

A.

It is mutually agreed that all materials prepared by CONSULTANT under this AGREEMENT shall
become the property of City, and CONSULTANT shall have no property right therein whatsoever.
Immediately upon termination, City shall be entitled to, and CONSULTANT shall deliver to City,
reports, investigations, appraisals, inventories, studies, analyses, drawings and data estimates
performed to that date, whether completed or not, and other such materials as may have been
prepared or accumulated to date by CONSULTANT in performing this AGREEMENT which is not
CONSULTANT’s privileged information, as defined by law, or CONSULTANT’s personnel
information, along with all other property belonging exclusively to City which is in CONSULTANT'’s
possession. Publication of the information derived from work performed or data obtained in
connection with services rendered under this AGREEMENT must be approved in writing by City.

Additionally, it is agreed that the Parties intend this to be an AGREEMENT for services and each
considers the products and results of the services to be rendered by CONSULTANT hereunder to
be work made for hire. CONSULTANT acknowledges and agrees that the work (and all rights
therein, including, without limitation, copyright) belongs to and shall be the sole and exclusive
property of City without restriction or limitation upon its use or dissemination by City.

Nothing herein shall constitute or be construed to be any representation by CONSULTANT that the
work product is suitable in any way for any other project except the one detailed in this Contract.
Any reuse by City for another project or project location shall be at City’s sole risk.

Applicable patent rights provisions regarding rights to inventions shall be included in the contracts
as appropriate (48 CFR 27 Subpart 27.3 - Patent Rights under Government Contracts for federal-
aid contracts).

. LOCAL AGENCY may permit copyrighting reports or other agreement products. If copyrights are

permitted; the AGREEMENT shall provide that the FHWA shall have the royalty-free nonexclusive
and irrevocable right to reproduce, publish, or otherwise use; and to authorize others to use, the
work for government purposes.

ARTICLE XXVI CLAIMS FILED BY LOCAL AGENCY’s CONSTRUCTION CONTRACTOR

A

If claims are filed by LOCAL AGENCY'’s construction contractor relating to work performed by
CONSULTANT'’s personnel, and additional information or assistance from CONSULTANT's
personnel is required in order to evaluate or defend against such claims; CONSULTANT agrees to
make its personnel available for consultation with LOCAL AGENCY’S construction contract
administration and legal staff and for testimony, if necessary, at depositions and at trial or arbitration
proceedings.

CONSULTANT's personnel that LOCAL AGENCY considers essential to assist in defending against
construction contractor claims will be made available on reasonable notice from LOCAL AGENCY.
Consultation or testimony will be reimbursed at the same rates, including travel costs that are being
paid for CONSULTANT’s personnel services under this AGREEMENT.

Services of CONSULTANT'’s personnel in connection with LOCAL AGENCY’s construction
contractor claims will be performed pursuant to a written contract amendment, if necessary,
extending the termination date of this AGREEMENT in order to resolve the construction claims.
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ARTICLE XXVII CONFIDENTIALITY OF DATA

A. All financial, statistical, personal, technical, or other data and information relative to LOCAL
AGENCY’s operations, which are designated confidential by LOCAL AGENCY and made available
to CONSULTANT in order to carry out this AGREEMENT, shall be protected by CONSULTANT
from unauthorized use and disclosure.

B. Permission to disclose information on one occasion, or public hearing held by LOCAL AGENCY
relating to the AGREEMENT, shall not authorize CONSULTANT to further disclose such
information, or disseminate the same on any other occasion.

C. CONSULTANT shall not comment publicly to the press or any other media regarding the
AGREEMENT or LOCAL AGENCY'’s actions on the same, except to LOCAL AGENCY's staff,
CONSULTANT's own personnel involved in the performance of this AGREEMENT, at public
hearings, or in response to questions from a Legislative committee.

D. CONSULTANT shall not issue any news release or public relations item of any nature, whatsoever,
regarding work performed or to be performed under this AGREEMENT without prior review of the
contents thereof by LOCAL AGENCY, and receipt of LOCAL AGENCY'S written permission.

E. Any subcontract entered into as a result of this contract shall contain all of the provisions of this
Article.

F. All information related to the construction estimate is confidential, and shall not be disclosed by
CONSULTANT to any entity, other than LOCAL AGENCY, Caltrans, and/or FHWA. All of the
materials prepared or assembled by CONSULTANT pursuant to performance of this Contract are
confidential and CONSULTANT agrees that they shall not be made available to any individual or
organization without the prior written approval of City or except by court order. If CONSULTANT or
any of its officers, employees, or subcontractors does voluntarily provide information in violation of
this Contract, City has the right to reimbursement and indemnity from CONSULTANT for any
damages caused by CONSULTANT releasing the information, including, but not limited to, City’s
attorney’s fees and disbursements, including without limitation experts’ fees and disbursements.

ARTICLE XXVIIIl NATIONAL LABOR RELATIONS BOARD CERTIFICATION

In accordance with Public Contract Code §10296, CONSULTANT hereby states under penalty of perjury
that no more than one final unappealable finding of contempt of court by a federal court has been issued
against CONSULTANT within the immediately preceding two-year period, because of CONSULTANT’s
failure to comply with an order of a federal court that orders CONSULTANT to comply with an order of
the National Labor Relations Board.

ARTICLE XXIX EVALUATION OF CONSULTANT

CONSULTANT’s performance will be evaluated by LOCAL AGENCY. A copy of the evaluation will be
sent to CONSULTANT for comments. The evaluation together with the comments shall be retained as
part of the AGREEMENT record.

ARTICLE XXX PROMPT PAYMENT

A. PROMPT PAYMENT FROM LOCAL AGENCY TO CONSULTANT

The LOCAL AGENCY shall make all project progress payment within 30 days after receipt of an
undisputed and properly submitted payment request from CONSULTANT on a professional service
contract. If the LOCAL AGENCY fails to pay promptly, the LOCAL AGENCY shall pay interest to the
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CONSULTANT, which accrues at the rate of 10 percent per annum on the principal amount of a money
judgment remaining unsatisfied and pro-rated as necessary. Upon receipt of the payment request, the
LOCAL AGENCY shall act in accordance with both of the following:

(1) The LOCAL AGENCY shall review each payment request as soon as feasible after receipt to
verify it is a proper payment request.

(2) The LOCAL AGENCY must return any payment request deemed improper by the LOCAL
AGENCY to the CONSULTANT as soon as feasible, but not later than seven (7) days, after
receipt. A request returned pursuant to this paragraph shall include documentation setting forth
in writing the reasons why it is an improper payment request.

B. PROMPT PAYMENT CERTIFICATION
For projects awarded on or after September 1, 2023: the CONSULTANT must now submit Exhibit
9-P to the LOCAL AGENCY administering the contract by the 15th of the month following the month
of any payment(s). If the CONSULTANT does not make any payments to subconsultants, supplier(s),
and/or manufacturers they must report “no payments were made to subs this month” and write this
visibly and legibly on Exhibit 9-P. The LOCAL AGENCY must verify all Exhibit 9-P information,
monitor compliance with prompt payment requirements for DBE and non-DBE firms, and address
any shortfalls to the DBE commitment and prompt payment issues until the end of the project. The
LOCAL AGENCY must email a copy of Exhibit 9-P to DBE.Forms@dot.ca.gov before the end of the
month after receiving the Exhibit 9-P from the CONSULTANT.

ARTICLE XXXI TITLE VI ASSURANCES

APPENDIX A

During the performance of this Agreement, the contractor, for itself, its assignees and successors in interest
(hereinafter collectively referred to as CONSULTANT) agrees as follows:

a. Compliance with Regulations: CONSULTANT shall comply with the regulations relative to
nondiscrimination in federally assisted programs of the Department of Transportation, Title 49,
Code of Federal Regulations, Part 21, as they may be amended from time to time, (hereinafter
referred to as the REGULATIONS), which are herein incorporated by reference and made a part
of this agreement.

b. Nondiscrimination: CONSULTANT, with regard to the work performed by it during the
AGREEMENT, shall not discriminate on the grounds of race, color, sex, national origin, religion,
age, or disability in the selection and retention of sub-applicants, including procurements of
materials and leases of equipment. CONSULTANT shall not participate either directly or
indirectly in the discrimination prohibited by Section 21.5 of the Regulations, including
employment practices when the agreement covers a program set forth in Appendix B of the
Regulations.

¢. Solicitations for Sub-agreements, Including Procurements of Materials and Equipment: In all
solicitations either by competitive bidding or negotiation made by CONSULTANT for work to be
performed under a Sub- agreement, including procurements of materials or leases of equipment,
each potential sub-applicant or supplier shall be notified by CONSULTANT of the
CONSULTANT'S obligations under this Agreement and the Regulations relative to
nondiscrimination on the grounds of race, color, or national origin.
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d. Information and Reports: CONSULTANT shall provide all information and reports required by the
Regulations, or directives issued pursuant thereto, and shall permit access to its books, records,
accounts, other sources of information, and its facilities as may be determined by the recipient or
FHWA to be pertinent to ascertain compliance with such Regulations or directives. Where any
information required of CONSULTANT is in the exclusive possession of another who fails or
refuses to furnish this information, CONSULTANT shall so certify to the recipient or FHWA as
appropriate, and shall set forth what efforts CONSULTANT has made to obtain the information.

e. Sanctions for Noncompliance: In the event of CONSULTANT’s noncompliance with the
nondiscrimination provisions of this agreement, the recipient shall impose such agreement
sanctions as it or the FHWA may determine to be appropriate, including, but not limited to:

i.  withholding of payments to CONSULTANT under the Agreement within a reasonable
period of time, not to exceed 90 days; and/or

ii. cancellation, termination or suspension of the Agreement, in whole or in part.
f. Incorporation of Provisions: CONSULTANT shall include the provisions of paragraphs (1)

through (6) in every sub-agreement, including procurements of materials and leases of
equipment, unless exempt by the Regulations, or directives issued pursuant thereto.

CONSULTANT shall take such action with respect to any sub-agreement or procurement as the recipient
or FHWA may direct as a means of enforcing such provisions including sanctions for noncompliance,
provided, however, that, in the event CONSULTANT becomes involved in, or is threatened with, litigation
with a sub-applicant or supplier as a result of such direction, CONSULTANT may request the recipient
enter into such litigation to protect the interests of the State, and, in addition, CONSULTANT may request
the United States to enter into such litigation to protect the interests of the United States.

APPENDIX B
CLAUSES FOR DEEDS TRANSFERRING UNITED STATES PROPERTY

The following clauses will be included in deeds effecting or recording the transfer of real property,
structures, or improvements thereon, or granting interest therein from the United States pursuant to the
provisions of Assurance 4:

NOW THEREFORE, the U.S. Department of Transportation as authorized by law and upon the condition
that the recipient will accept title to the lands and maintain the project constructed thereon in accordance
with Title 23 U.S.C., the regulations for the administration of the preceding statute, and the policies and
procedures prescribed by the FHWA of the U.S. Department of Transportation in accordance and in
compliance with all requirements imposed by Title 49, Code of Federal Regulations,

U.S. Department of Transportation, Subtitle A, Office of the Secretary, Part 21, Non-discrimination in
Federally-assisted programs of the U.S. Department of Transportation pertaining to and effectuating the
provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252; 42 U.S.C. § 2000d to 2000d-4), does
hereby remise, release, quitclaim and convey unto the recipient all the right, title and interest of the U.S.
Department of Transportation in and to said lands described in Exhibit A attached hereto and made a
part hereof.
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(HABENDUM CLAUSE)

TO HAVE AND TO HOLD said lands and interests therein unto the recipient and its successors forever,
subject, however, to the covenants, conditions, restrictions and reservations herein contained as follows,
which will remain in effect for the period during which the real property or structures are used for a
purpose for which Federal financial assistance is extended or for another purpose involving the provision
of similar services or benefits and will be binding on the recipient, its successors and assigns. The
recipient, in consideration of the conveyance of said lands and interest in lands, does hereby covenant
and agree as a covenant running with the land for itself, its successors and assigns, that (1) no person
will on the grounds of race, color, or national origin, be excluded from participation in, be denied the
benefits of, or be otherwise subjected to discrimination with regard to any facility located wholly or in part
on, over, or under such lands hereby conveyed [,] [and]* (2) that the recipient will use the lands and
interests in lands and interest in lands so conveyed, in compliance with all requirements imposed by or
pursuant to Title 49, Code of Federal Regulations, U.S. Department of Transportation, Subtitle A, Office
of the Secretary, Part 21, Non-discrimination in Federally-assisted programs of the U.S. Department of
Transportation, Effectuation of Title VI of the Civil Rights Act of 1964, and as said Regulations and Acts
may be amended [, and (3) that in the event of breach of any of the above- mentioned non-discrimination
conditions, the Department will have a right to enter or re-enter said lands and facilities on said lands,
and that above described land and facilities will thereon revert to and vest in and become the absolute
property of the U.S. Department of Transportation and its assigns as such interest existed prior to this
instruction].*

(*Reverter clause and related language to be used only when it is determined that such a clause is
necessary in order to make clear the purpose of Title VI.)

APPENDIX C

CLAUSES FOR TRANSFER OF REAL PROPERTY ACQUIRED OR IMPROVED UNDER THE
ACTIVITY, FACILITY, OR PROGRAM

The following clauses will be included in deeds, licenses, leases, permits, or similar instruments entered
into by the recipient pursuant to the provisions of Assurance 7(a):

A. The (grantee, lessee, permittee, etc. as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest, and assigns, as a part of the consideration hereof, does
hereby covenant and agree [in the case of deeds and leases add “as a covenant running with
the land”] that:

1. In the event facilities are constructed, maintained, or otherwise operated on the property
described in this (deed, license, lease, permit, etc.) for a purpose for which a U.S.
Department of Transportation activity, facility, or program is extended or for another
purpose involving the provision of similar services or benefits, the (grantee, licensee,
lessee, permittee, etc.) will maintain and operate such facilities and services in
compliance with all requirements imposed by the Acts and Regulations(as may be
amended) such that no person on the grounds of race, color, or national origin, will be
excluded from participation in, denied the benefits of, or be otherwise subjected to
discrimination in the use of said facilities.

B. With respect to licenses, leases, permits, etc., in the event of breach of any of the above Non-
discrimination covenants, the recipient will have the right to terminate the (lease, license, permit,
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etc.) and to enter, re-enter, and repossess said lands and facilities thereon, and hold the same
as if the (lease, license, permit, etc.) had never been made or issued.*

C. With respect to a deed, in the event of breach of any of the above Non-discrimination
covenants, the recipient will have the right to enter or re-enter the lands and facilities thereon,
and the above described lands and facilities will there upon revert to and vest in and become
the absolute property of the recipient and its assigns.*

(*Reverter clause and related language to be used only when it is determined that such a clause is
necessary to make clear the purpose of Title VI.)

APPENDIX D

CLAUSES FOR CONSTRUCTION/USE/ACCESS TO REAL PROPERTY ACQUIRED UNDER THE
ACTIVITY, FACILITY OR PROGRAM

The following clauses will be included in deeds, licenses, permits, or similar instruments/agreements
entered into by the recipient pursuant to the provisions of Assurance 7(b):

A. The (grantee, licensee, permittee, etc., as appropriate) for himself/herself, his/her heirs, personal
representatives, successors in interest ,and assigns, as a part of the consideration hereof, does
hereby covenant and agree (in the case of deeds and leases add, “as a covenant running with
the land”) that (1) no person on the ground of race, color, or national origin, will be excluded from
participation in, denied the benefits of, or be otherwise subjected to discrimination in the use of
said facilities, (2) that in the construction of any improvements on,over, or under such land, and
the furnishings of services thereon, no person on the ground of race, color, or national origin, will
be excluded from participation in, denied the benefits or, or otherwise be subjected to
discrimination, (3) that the (grantee, licensee, lessee, permittee, etc.) will use the premises in
compliance with all other requirements imposed by or pursuant to the Acts and Regulations, as
amended, set forth in this Assurance.

B. With respect to (licenses, leases, permits, etc.) in the event of breach of any of the above of the
above Non-discrimination covenants, the recipient will have the right to terminate the (license,
permits, etc., as appropriate) and to enter or re-enter and repossess said land and the facilities
thereon, and hold the same as if said (license, permit, etc., as appropriate) had never been made
or issued.*

C. With respect to deeds, in the event of breach of any of the above Non-discrimination covenants,
the recipient will there upon revert to and vest in and become the absolute property of the
recipient and its assigns.

APPENDIX E
During the performance of this contract, the CONSULTANT, for itself, its assignees, and successors in
interest (hereinafter referred to as the “CONSULTANT”) agrees to comply with the following non-
discrimination statutes and authorities, including, but not limited to:

Pertinent Non-Discrimination Authorities:

¢ Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), prohibits
discrimination on the basis of race, color, national origin); and 49 CFR Part 21.
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The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42
U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has been
acquired because of Federal or Federal-aid programs and projects);

Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), prohibits discrimination on the
basis of sex;

Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits
discrimination on the basis of disability); and 49 CR Part 27;

The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), prohibits
discrimination on the basis of age);

Airport and Airway Improvement Act of 1982, (49 U.S.C. § 471, Section 47123), as amended,
(prohibits discrimination based on race, creed, color, national origin, or sex);

The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and
applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and
Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms
“programs or activities” to include all of the programs or activities of the Federal-aid recipients,
sub-recipients and contractors, whether such programs or activities are Federally funded or
not);

Titles 1l and Il of the Americans with Disabilities Act, which prohibit discrimination of the basis of
disability in the operation of public entities, public and private transportation systems, places of
public accommodation, and certain testing entities (42 U.S.C. §§ 12131 — 12189) as implemented
by Department of Transportation regulations 49 C.F.R. parts 37 and 38;

The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. § 47123) (prohibits
discrimination on the basis of race, color, national origin, and sex);

Executive Order 12898, Federal Actions to Address Environmental Justice in Minority
Populations and Low-Income Populations, which ensures discrimination against minority
populations by discouraging programs, policies, and activities with disproportionately high and
adverse human health or environmental effects on minority and low-income populations;

Executive Order 13166, Improving Access to Services for Persons with Limited English
Proficiency, and resulting agency guidance, national origin discrimination includes discrimination
because of Limited English Proficiency (LEP). To ensure compliance with Title VI, you must take
reasonable steps to ensure that LEP persons have meaningful access to your programs (70 Fed.
Reg. at 74087 to 74100);

Title IX of the Education Amendments of 1972, as amended, which prohibits you from
discriminating because of sex in education programs or activities (20 U.S.C.1681 et seq).
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ARTICLE XXXII NOTIFICATION

All notices hereunder and communications regarding interpretation of the terms of this AGREEMENT and
changes thereto, shall be effected by the mailing thereof by registered or certified mail, return receipt
requested, postage prepaid, and addressed as follows:

CONSULTANT:

,Project Manager

LOCAL AGENCY:
City of Dinuba

George Avila , Contract Administrator

1088 E. Kamm Avenue

Dinuba, CA 93618
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ARTICLE XXXIIl CONTRACT

The two parties to this AGREEMENT, who are the before named CONSULTANT and the before named
LOCAL AGENCY, hereby agree that this AGREEMENT constitutes the entire AGREEMENT which is
made and concluded in duplicate between the two parties. Both of these parties for and in consideration
of the payments to be made, conditions mentioned, and work to be performed; each agree to diligently

perform in accordance with the terms and conditions of this AGREEMENT as evidenced by the
signatures below.

Exhibit 10-R
Local Assistance Procedures Manual A&E Boilerplate Agreement Language
ARTICLE XXXIV SIGNATURES
City of Dinuba Consultant
(Name of Signer) (Name of Signer)
Date: Date:
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Attachment 4

Inspector General

California Department of Transportation

Certification of Indirect Costs and Financial Management System

(Note: If a Safe Harbor Indirect Cost Rate is approved, this form is not required)

Consultant’s Full Legal Name:

Important: Consultant means the individual or consultant providing engineering and design related services as
a party of a contract with a recipient or sub-recipient of Federal assistance. Therefore, the Indirect Cost Rate(s)
shall not be combined with its parent company or subsidiaries.

Indirect Cost Rate (ICR):
Combined Rate: Or

Home Office Rate: and Field Office Rate (if applicable):

Facilities Capital Cost of Money (if applicable):

Fiscal Period:*
* Fiscal period is annual one year applicable accounting period that the ICR was developed (not the contract period). The ICR is based on the
consultant's one-year applicable accounting period for which financial statements are regularly prepared by the consultant.

| have reviewed the proposal to establish an ICR(s) for the fiscal period as specified above and have determined

to the best of my knowledge and belief that:
* All costs included in the cost proposal to establish the ICR(s) are allowable in accordance with the cost
principles of the Federal Acquisition Regulation (FAR) 48, Code of Federal Regulations
(CFR), Chapter 1, Part 31 (48 CFR Part 31).
* The cost proposal does not include any costs which are expressly unallowable under the cost principles of 48
CFR Part 31.

» The accounting treatment and billing of prevailing wage delta costs are consistent with our prevailing wage
policy as either direct labor, indirect costs, or other direct costs on all federally-funded A&E Consultant

Contracts.

« All known material transactions or events that have occurred subsequent to year-end affecting the consultant’'s
ownership, organization, and indirect cost rates have been disclosed as of the date of this certification.

I am providing the required and applicable documents as instructed on the Financial Document Review Request
form.

Financial Management System:

Our labor charging, job costing, and accounting systems meet the standards for financial reporting, accounting
records, and internal control adequate to demonstrate that costs claimed have been incurred, appropriately
accounted for, are allocable to the contract, and comply with the federal requirements as set forth in Title 23
United States Code (U.S.C.) Section 112(b)(2); 48 CFR Part 31.201-2(d); 23 CFR, Chapter 1. Part 172.11(a)(2):
and all applicable state and federal rules and regulations.

Our financial management system has the following attributes:
» Account numbers identifying allowable direct, indirect, and unallowable cost accounts;

+ Ability to accumulate and segregate allowable direct, indirect, and unallowable costs into separate cost
accounts;

Certification of Indirect Costs and Financial Management System - Independent Office of Audits and Investigations - Revised 9/2022



Ability to accumulate and segregate allowable direct costs by project, contract and type of cost;

» Internal controls to maintain integrity of financial management system;

Ability to account and record costs consistently and to ensure costs billed are in compliance with FAR;
Ability to ensure and demonstrate costs billed reconcile to general ledgers and job costing system; and
« Ability to ensure costs are in compliance with contract terms and federai and state requirements.

Cost Reimbursements on Contracts:

| also understand that failure to comply with 48 CFR Part 16.301-3 or knowingly charge unallowable costs to
Federal-Aid Highway Program (FAHP) contracts may result in possible penalties and sanctions as provided by the
following:

+ Sanctions and Penalties - 23 CFR Part 172.11(c)(4)

+ False Claims Act - Title 31 U.S.C. Sections 3729-3733

+ Statements or entries generally - Title 18 U.S.C. Section 1001
*» Major Fraud Act - Title 18 U.S.C. Section 1031

All A&E Contract Information:

« Total participation amount on all State and FAHP contracts for Architectural &
Engineering services that the consultant received in the last three fiscal periods.

« The number of states in which the consultant does business is

* Years of consultant’'s experience with 48 CFR Part 31 is
« Identify the type of audits listed below that the consultant has had performed (if applicable):

Cognizant ICR Audit [ Local Govt ICR Audit [
CPA ICR Audit [ Federal Govt ICR Audit [

Caltrans ICR Audit [

I, the undersigned, certify all of the above to the best of my knowledge and belief and that | have reviewed the
ICR Schedule to determine that any costs which are expressly unallowable under the Federal cost principles
have been removed and comply with Title 23 U.S.C. Section 112(b)(2), 48 CFR Part 31. 23 CFR Part 172, and
all applicable state and federal rules and regulations. | also certify that | understand that all documentation of
compliance must be retained by the consultant. | hereby acknowledge that costs that are noncompliant with the
federal and state requirements are not eligible for reimbursement and must be returned to Caltrans.

Name:™ Title**:
Signature: Date:
Phone**: Email**:

**An individual executive or financial officer of the consultant’s or subconsultant’s organization at a level no lower than a
Vice President, a Chief Financial Officer, or equivalent, who has authority to represent the financial information used to
establish the indirect cost rate.

Note: Both prime and subconsultants as parties of a contract must complete their own forms. Caltrans will not
process local agency’s invoices until a complete form is accepted and approved by the Independent Office of
Audits and Investigations.
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California Safe Harbor Indirect Cost Rate Program

Consultant Firm Certification of Eligibility and Certification of Financial
Management System

Consultant Firm Name

Local Agency (if applicable)

Contract Number / Federal Project Number

Contract Total $

For Subconsultant Firms — estimated % of work to be performed %

Safe Harbor Indirect Cost Rate (SHR): Home: 120% and/or Field: 90%

Field SHR will be utilized for contracts where the work deliverables are not completed from
the consultant offices (i.e. Construction Inspection, Material Testing, Sources Inspection,
others).

Consultant Firm Certification of Eligibility
|, the undersigned, certify that | am eligible to use the Safe Harbor indirect cost rate as I

1. Am not a Prime Consultant Firm on a Caltrans contract > $3.5M, or
Local Government contract > $1M, regardless of the participation amount.

2. Have not used SHR for more than three (3) years since entering the program on a state
or federally funded contract.

AND

1. Do not have relevant contfract cost history to use as a base for developing a Federal
Acquisition Regulations (FAR) of Title 48, Code of Federal Regulations (CFR), Part 31
compliant ICR.

2. Do not have a previously accepted ICR by a cognizant agency, or with an
audited/accepted actual ICR, and do not have an existing contfract with a provisional
rate.

Certification of Financial Management System

I, the undersigned, certify that our financial management system in place for this contract
and moving forward meets the standards for the Safe Harbor indirect cost rate requirements
and financial reporting, accounting records, internal and budget control as set forth in 2 CFR
200, Subpart D. These standards require consulting firms have an accounting system

SHR Form Revised 9/25/2020 1



California Safe Harbor Indirect Cost Rate Program

adeqguate to accumulate, and track allowable, allocable, and reasonable direct labor and
other direct costs by contract; segregate indirect costs and remove unallowable costs.

Print Name

Signature
(Electronic Signature Allowed)

Title

Date Completed

Note: The certification of this Safe Harbor Rate was made by, and are the responsibility of,
the Company’s management.

Definition of Terms

Direct Cost is any cost that is identified specifically with a particular cost objective. Direct
costs are not limited to items that are incorporated in the end products as material or labor.
Costs identified specifically with a contract are direct costs of that contract. All costs
identified with other final cost objectives of the contractor are direct costs of those
objectives, 48 CFR 31.202.

Indirect or overhead cost is any cost that is not directly identified with a single final cost
objective but is identified with two or more final cost objectives or with at least one
infermediate cost objective, 48 CFR 31. 203.

References

Title 48 Code of Federal Regulations (CFR) Part 31 -Federal cost principles.

Title 48 CFR Chapter 99, Subchapter B - Procurement Practices and Cost Accounting
Standards.

Title is 2 CFR 200 Subpart D, Standards for Financial and Program Management.

Title 23 United States Code (U.S.C.), Chapter 1, Section 112 - Letting of Conftracts.

Title 23 CFR, Chapter 1, Part 172 - Procurement, Management, and Administration of
Engineering and Design Related Services.

American Association of State Highway and Transportation Officials (AASHTO) Uniform Audit
& Accounting Guide (2016 Edition).
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California Safe Harbor Indirect Cost Rate Program
Caltrans Contract

If participating on a Caltrans Contract, also attach a completed copy of the following Safe
Harbor Indirect Cost Rate Questionnaire for Evaluating Consultant Firm's Financial
Management System.
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California Safe Harbor Indirect Cost Rate Program

Questionnaire for Evaluating Consultant Firm’s Financial Management
System

Consultant Firm Name

Firm Headquarters Address

Accounting Records

e Location where Accounting records are held

e Name and Title

e Email and Phone

e Mailing Address

To be eligible for Safe Harbor indirect cost rate (SHR), the Consultant Firm's financial
management system must be adequate to accumulate and frack direct labor and other
direct costs by contract, segregate indirect costs, and remove unallowable costs in
accordance with 48 CFR 31 for the different business segments.

Instructions

1. Answer all questions and provide an explanation and additional supporting
documentation where requested.

2. If additional space is required, please attach a separate sheet and refer to items
being answered by number.

Has the Firm developed an indirect cost rate in the past? Yes No _
If “Yes", you are NOT ELIGIBLE to use the SHR.

DO NOT CONTINUE with this Questionnaire and please complete

the AASHTO Appendix B ICQ and provide an ICR Schedule.

Is the Firm a Prime Consultant Firm on a Caltrans contract > $3.5M Yes No _
Or Local Government contract > $1M, regardless of the participation
Amount?

If “Yes", you are NOT ELIGIBLE to use the SHR.
DO NOT CONTINUE with this Questionnaire and please complete the
AASHTO Appendix B ICQ and provide an AUDITED ICR Report.
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California Safe Harbor Indirect Cost Rate Program

1. What form of business entity is the Firm?¢
Sole Proprietorship___ Partnership C Corporation __ S Corporation __

Other

2. What types of services will the Firm provide for this contract? (Select all that apply.)

Architectural and Engineering Services Program Management

Preliminary Engineering Design Engineering

Surveying Feasibility Studies
Mapping or Architectural Related Services Other
3. Does the Firm have prior government contracting experience? Yes No

4. Does the general ledger contain separate direct and indirect accounts for the following?

Labor Yes No Non-Labor Yes No

5. Does the company have a system in place to identify and remove form the indirect cost
pools all unallowable cost? Yes No

6. Does the firm assign a unique identification/project number in your accounting system for

each contract/project?
Yes No

7. lIsindirect and direct labor separated by contract/project/cost objectives on employee
timesheets with unique reporting codes?

Yes No
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California Safe Harbor Indirect Cost Rate Program

8. Do you have written policies on the following cost categories?

Accounting Yes _ No ____ Overtime Yes No
Biling Yes _ No ____ Direct/Indirect Expenses Yes No
Timesheet Preparation Yes _ No ___ Prevailing Wage Yes No
Bonus Yes No

9. What types of employee status will the Firm provide for this contracte
Non-exempt Exempt-salaried __ Exempt-hourly __ Contract Employee ___

Other

10.Does the Firm pay overtime for exempt employees?

Yes No

11.Besides labor, does the Firm normally bill/invoice the following as direct contract/project
costse (Select all that apply)

Vehicle - Shipping -
Computer/CADD _ Lab .
Printing - Travel -
Specialty Equipment __ Other (List below) —
(List below)

12. Are mileage logs maintained for all vehicles? If no, please explain below.

Explanation

Where is the vehicle stored after work?

Does employee use vehicle for personal use? Yes No

What is the recovery/billing rate used for Firm or personal vehicle mileage
reimbursement?¢

$ per mile

SHR Form Revised 9/25/2020



California Safe Harbor Indirect Cost Rate Program

| certify that to the best of my knowledge and belief the responses to this questionnaire
are accurate.

Print Name

Signature
(Electronic Signature Allowed)

Title

Date Completed

Note: The certification of this Safe Harbor Rate was made by, and are the responsibility of,
the Company's management.
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Local Assistance Procedures Manual

EXHBIT 10-Q
Disclosure of Lobbying Activities

Attachment 5

EXHIBIT 10-Q DISCLOSURE OF LOBBYING ACTIVITIES
COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U.S.C. 1352

1. Type of Federal Action:

[ a. contract

[ e. loan guarantee
O f. loan insurance

4. Name and Address of Reporting Entity

[ Prime O Subawardee

Congressional District, if known

6. Federal Department/Agency:

8. Federal Action Number, if known:

10. Name and Address of Lobby Entity
(If individual, last name, first name, MI)

12. Amount of Payment (check all that apply)

$ O actual J planned
13.  Form of Payment (check all that apply):
O a. cash
O b. in-kind; specify: nature
Value

2. Status of Federal Action:

] a. bid/offer/application

O b. grant O b. initial award
O c. cooperative agreement O c. post-award
O d. loan

Tier , if known

(attach Continuation Sheet(s) if necessary)

3. Report Type:

O a. initial

O b. material change

For Material Change Only:
year quarter
date of last report

5. If Reporting Entity in No. 4 is Subawardee,
Enter Name and Address of Prime:

Congressional District, if known

7. Federal Program Name/Description:

C¥FDA Number, if applicable
9. Award Amount, if known:

11. Individuals Performing Services
(including address if different from No. 10)
(last name, first name, MI)

14. Type of Payment (check all that apply)

Ca. retainer

[Jb. one-time fee
Uc. commission
[Jd. contingent fee
Ue. deferred

OIf. other, specify

15.  Brief Description of Services Performed or to be performed and Date(s) of Service, including

officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 12:

(attach Continuation Sheet(s) if necessary)
O Yes [ONo

17. Information requested through this form is authorized by Title

16.  Continuation Sheet(s) attached:

31 U.S.C. Section 1352. This disclosure of lobbying reliance Signature:

was placed by the tier above when his transaction was made or

entered into. This disclosure is required pursuant to 31 U.S.C. . .

1352. This information will be reported to Congress e FNAmCE

semiannually and will be available for public inspection. Any .

person who fails to file the required disclosure shall be subject Title:

to a civil penalty of not less than $10,000 and not more than

$100,000 for each such failure. Telephone No.: Date:

Federal Use Only: Standard Form - LLL

Authorized for Local Reproduction

Standard Form LLL Rev. 04-28-06

Distribution: Orig- Local Agency Project Files

LPP 13-01
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Local Assistance Procedures Manual EXHBIT 10-Q
Disclosure of Lobbying Activities

INSTRUCTIONS FOR COMPLETING EXHIBIT 10-Q DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime federal recipient at the
initiation or receipt of covered federal action or a material change to previous filing pursuant to title 31 U.S.C. Section 1352.
The filing of a form is required for such payment or agreement to make payment to lobbying entity for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress an officer or employee of Congress or
an employee of a Member of Congress in connection with a covered federal action. Attach a continuation sheet for add itional
information if the space on the form is inadequate. Complete all items that apply for both the initial filing and material
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional
information.

1. Identify the type of covered federal action for which lobbying activity is or has been secured to influence, the outcome of a
covered federal action.

2. Identify the status of the covered federal action.

3. Identify the appropriate classification of this report. If thisis a follow-up report caused by a material change to the information
previously reported. enter the year and quarter in wh ich the change occurred. Enter the date of the last, previously submitted
report by this reporting entity for this covered federal action.

4. Enter the full name, address, city. state, and zip code of the reporting entity. Include Congressional District if known. Check the
appropriate classification of the reporting entity that designates if it is or expects to be a prime or subaward recipient. Identify the
tier of the subawardee, .g., the first subawardee of the prime is the first tier. Subawards include but are not limited to:
subcontracts, subgrants, and contract awards under grants.

5. Ifthe organization filing the report in Item 4 checks "Subawardee" then enter the full name, address, city, state, and zip code of
the prime federal recipient. Include Congressional District, if known.

6. Enter the name of the federal agency making the award or loan commitment. Include at least one organization level below
agency name, if known. For example, Department of Transportation, United States Coast Guard.

7.  Enter the federal program name or description for the covered federal action (item 1). If known, enter the full Catalog of Federal
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments.

8. Enter the most appropriate federal identifying number available for the federal action identification in item 1 (e.g., Request for
Proposal (RFP) number, Invitation for Bid (IFB) number, grant announcement number, the contract grant. or loan award number,
the application/proposal control number assigned by the federal agency). Include prefixes, ¢.g., "RFP-DE-90-001."

9. For a covered federal action where there has been an award or loan commitment by the Federal agency, enter the federal amount
of the award/loan commitments for the prime entity identified in item 4 or 5.

10. Enter the full name, address, city, state, and zip code of the lobbying entity engaged by the reporting entity identified in Item 4 to
influence the covered federal action.

11. Enter the full names of the individual(s) performing services and include full address if different from 10 (a). Enter Last Name,
First Name and Middle Initial (MI).

12. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the lobbying entity
(Item 10), Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that apply. Ifthis is
a material change report, enter the cumulative amount of payment made or planned to be made.

13. Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind
payment.

14. Check all boxes that apply. If other, specify nature.

15. Provide a specific and detailed description of the services that the lobbyist has performed or will be expected to perform and the
date(s) of any services rendered. Include all preparatory and related activity not just time spent in actual contact with federal
officials. Identify the federal officer(s) or employee(s) contacted or the officer(s) employee(s) or Member(s) of Congress that
were contacted.

16. Check whether or not a continuation sheet(s) is attached.
17. The certifying official shall sign and date the form, and print his/her name title and telephone number.

Public reporting burden for this collection of information is estimated to average 30-minutes per response, including time for reviewing
instruction, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, D.C. 20503. SF-
LLL-Instructions Rev. 06-04
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